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W&l cone

Pur pose

Audi ence

Prerequisites

ARS FFI SBudget Execution

| nt r oducti on

Welcome to the United States Department of Agriculture (USDA) Agricultural
Research Service (ARS) Budget Execution training. This module provides you
with the decision-making tools and practical skills that you will need to perform
accounting and budget execution functions using the Foundation Financial
Information System (FFIS).

The purpose of this training module is to familiarize you with the:

Budget execution subsystem in FFIS

ARS financial framework

Process of entering budget execution documents
Budget execution tables and how to use them

Steps in running reports

*® 6 6 6 0 o

Key information in system-generated reports

This module is for individuals who:

€ Enter budget documents into FFIS
€ Monitor funds through tables in FFIS

Individuals who are to attend the Budget Execution FFIS training module should
have attended the System Overview session, which will enable participants to:

€ Be familiar with FFIS navigation
€ Be familiar with the Accounting Code Classification Structure (ACCS)
€ Know how to create documents in FFIS

€ Have an FFIS User ID, and be able to access the FFIS training environment

Modul e Overvi ew. Final Cct ober 2001 3



Cbj ecti ves

Foundati on
Fi nanci al

I nf ormati on
System

| nt roducti on, conti nued

Upon completion of this module, you should be able to:

€ Identify FFIS budget levels
€ Use tables and documents to define budget authorities

€ Use Budget Execution reference tables to determine valid coding
combinations

*

Describe spending control options

€ Distribute authority for General, Reimbursable, Trust & Special, and Receipt
Funds

€ Perform online queries using the Budget Execution inquiry tables

The Foundati on Fi nanci al | nformation System (FFI S) isa mainframe
software package that is designed to meet stringent budget and funds control
needs, as well as complex multi-fund accounting and reporting needs. FFIS
performs these primary functions:

€ Maintains a general ledger from which a variety of external reports can be
produced

€ Maintains a cumulative account balance

€ Uses the approved U.S. Standard General Ledger

Modul e Overview Final OCctober 2001 ARS FFlI S-Budget Execution



Federal budget
process

ARS FFI SBudget Execution

| nt roducti on, conti nued

The following graphic illustrates how the Federal budget process works:

Feder al Budget Process

@ Appropriation

Continuing :
Resolution :
—» Divisions
Apportionment Request '
<
[ OMB ’ USDA/ v
- AR
Apportionment S Programs
Approval
v
P B
Warrant rograms/BOC
Treasury
EXTERNAL FUNDS INTERNAL FUNDS
DISTRIBUTION DISTRIBUTION
—Government-wide Standards  : —Determined by Agency

—Fixed —Flexible

USDA works with OMB (Office of Management & Budget) to propose an
operating budget for the subsequent fiscal year (two years out). The President
submits the budget to Congress for consideration. Once, Congress passes an
appropriation, OMB gets approval for a certain amount and divides the money.
Treasury then issues a warrant for USDA to receive the money.
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I nt roducti on

Budget Execution
subsystem

ARS FFI SBudget Execution

Over vi ew

Budgeting is the process of taking acquired
funds and setting limits on how and for
what those funds are expended.

Definition

The Budget Execution (BE) subsystem in FFIS automates the budget execution
process by recording financial authority associated with the ARS budget. These
activities include distributing single-year, multi-year and no-year, direct,
reimbursable, and trust funds to ARS areas and monitoring the spending activity
against these funds at all budget levels. Activities in the BE subsystem include:

€ Creating budget levels

€ Distributing money

€ Setting limits

€ Monitoring the spending and receipt of money

An FFIS “fund” can represent a treasury symbol or a portion of a treasury
symbol. FFIS calculates the amount available for a fund differently depending on
certain system option settings and the status of the fund (e.g., expired and
unexpired).

Amounts budgeted for a fund can be established and modified by appropriately
authorized fund managers, using the formal budget documents in FFIS.

Budget Execution Subsystem Final October 2001 9
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Budget

| evel s

Budget Levels

The FFIS Budget Execution module supports multiple levels of funds
distribution and spending controls. Budget levels provide a means to delegate
responsibilities for portions of given funds. Federal reporting requirements for
appropriated funds specify that the appropriation and apportionment levels
must be used; all other budget levels are optional. The specific levels used
depend on how an agency chooses to distribute funds.

Funds managers may view the status of activity against budgeted dollar
amounts, for both Fiscal Year and Budget Fiscal Year (any of the years in which
an appropriation was/is active), through the FFIS Budget Execution Inquiry
tables.

FFIS uses a unique combination of the ACCS Elements to define the budget
levels.

The budget levels ARS will use in FFIS are as follows.

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



ARS FFI S Budget
Level s

ARS FFI SBudget Execution

Budget Levels, conti nued

Appropriation
Level and fund

amounts are |
mandat ed by

Congress and QvVB Appor t i onment I

Al l ocati on I
Level and fund

anmounts are ‘
i mpl ement ed by

ARS Al | ot nent I

Subal | ot nent |

Budget Execution Subsystem Final October 2001
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Appropriation

Apporti onment

Al | ocati on

Al | ot nent

Subal | ot nent

Budget Levels, conti nued

Every level:
€ Represents a budget distribution hierarchy

€ Isoptional, except Appropriation and Apportionment levels

€ Must include the budget elements of the level above it

Congress grants government funds to agencies in the form of appropriations.
ARS records the appropriation by fund in FFIS.

In FFIS, this budget level is required for every fund.

Once USDA receives the appropriation from Congress, ARS and other USDA
agencies submit a request for the apportionment to the OMB.

Apportionment is the distribution made by the OMB of amounts available for
obligation or expenditure under an ARS appropriation.

OMB approves the apportionment, and the U.S. Department of Treasury issues a
warrant, acknowledging that the funds are available to spend against.

In FFIS, this budget level is required for every fund.

ARS divides the apportioned funds amongst its areas/allocation holders, giving
those areas authority to further distribute the funds.

ARS areas/allocation holders allot funds to programs.

ARS suballots to budget object codes (BOCs).

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



ACCS budget
di mensi ons

Funds
di stribution

ARS FFI SBudget Execution

Funds Di stri bution

For ARS, budget dimensions are a subset of the Accounting Code Classification
Structure (ACCS). Using ACCS budget dimensions, funds can be distributed
within ARS based on the following:

€ Budget Fiscal Year: The fiscal year(s) for which an appropriation is
active

Fund: The appropriation received from Congress as defined by ARS
Di vi si on: ARS area or allocation holder

Program Equates to ARS management unit

* 6 0 o

Budget Obj ect Code: Objects on which ARS spends funds — assigned in
OMB Circular A-11

FFIS Budget Execution supports ARS’s five levels of funds distribution and
controls for budgeted dollar amounts.

The following table illustrates the budget scheme that ARS will follow.

Budget Execution Subsystem Final October 2001
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Funds Di stri buti on,

conti nued

ARS FFI S Funds Distribution

FFI S Budget Level Ent eri ng FFI S Budget Di nensions

Budget s
Requi red

Appropriation Yes BFY, Fund

Apportionnment Yes BFY, Fund

Al l ocation Yes BFY, Fund, Division

Al | ot ment Yes BFY, Fund, Division, Program

Subal | ot ment No BFY, Fund, Division, Program BOC

Exanpl e

The following diagram shows ARS’s budget distribution for each fund.

ARS Budget Distribution

Appropriation/
Appor ti onment
FUND

Al | ocati on
Di vi si on

Al | ot ment
Pr ogram

Subal | ot nent
BOC

Budget Execution Subsystem Final
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Funds Di stri buti on,

conti nued

Fi nanci al
f ramewor k

The following table crosswalks the relevant budget terms from the current
systems of ARS to the terms that are used in FFIS.

ARS FFI S Term nol ogy Crosswal k

ARS Term FFI'S Term Budget Level Associ at ed
Ref er ence
Tabl e
Fund Fund Appropri ation/ FUND
Apportionment
Area/ Al l ocation Di vision Al l ocation ALCC
Hol der
Location (4'" Level Organi zati on N A CRGN
Mode Code) Level 1
Lab/ Managenent Organi zati on N A CRGN
Uni t Level 2
Managenent Unit Or gani zati on N A ORGN
Level 3
Managenent Progr am Code Al | ot ment PGMI!
Uni t/ Accounti ng
Code
(bj ect d ass Budget bj ect Subal | ot ment BOCT
Code
Fi scal Year Budget Fi scal N A FUND
Year (identifies
year (s) of
avail ability of
appropriation)
Fi scal Year Fi scal Year N A FSYR
(identifies year
in which
accounting event
i s recorded)
Revenue bj ect Revenue Source N A RSRC
Code Code
Limt Code Reporting N A RPTG
Cat egory
Account Type Program Type N A PTYP
Proj ect Code Program Cl ass N A PCLS
Per f orm ng Sub BCC N A SOBJ
Organi zation
Cat egory
Congr essi onal Sub Organi zation N A SORG
District
ARS FFI SBudget Execution Budget Execution Subsystem Final Cctober 2001 15
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FFI'S Accounting Code Cl assification
Structure

I'ntroduction Standard codes are used to represent accounting information on all tables,
documents and reports in FFIS. This section addresses the codes that are used in
FFIS to meet ARS Accounting Code Classification Structure (ACCYS)
requirements. Understanding the ACCS structure enables an individual to
recognize key information about a document and to know what key fields are
required on a document screen in FFIS.

ACCS codes are loaded in FFIS general systems reference tables. The tables
loaded are:

*

Fiscal Year Table (FSYR)

Fund Table (FUND)

Fund Type Table (FTYP)

Division Table (DVSN)
Organization Table (ORGN)

Sub Organization Table (SORG)
Program Table (PGMT)

Program Type Table (PTYP)
Program Class Table (PCLS)
Budget Object Code Table (BOCT)
Sub Object Table (SOBJ)
Reporting Category Table (RPTG)
Revenue Source Table (RSRC)

L R JEE JER R JEE JEE JEE 2R JEE IR JER JER 2

Default VValues Table (DVAL)

ARS FFI SBudget Execution Budget Execution Subsystem Final Cctober 2001 17



Fi scal Year
codi ng

Budget fisca
year coding

18

ACCS, conti nued

A fiscal year is identified in FFIS by the final two digits of the year. For example,
Fiscal Year 2002 is coded 02. There are two fields that contain fiscal year
designations: Fiscal Year (FY) and Budget Fiscal Year(s) (BFY).

€ Fiscal Year - This data element is the year in which an accounting event is
recorded regardless of the appropriation.

F Each fiscal year is made up of 12 regular
- accounting periods — one for each month.

Beginning in October 01
and ending with September 12

Additional accounting periods are used
for year-end closings.

Beginning with period 13

€ Budget Fiscal Year(s) - This four-position data element is used in
association with an appropriation, or fund, and identifies the year(s) of
availability of the appropriation. The first two characters represent the
beginning BFY and the last two characters represent the ending BFY, if
required. For example, a single year appropriation authorized in 2002 is
represented as BFY 02 (this example leaves the last two positions blank). A

multi-year appropriation authorized in 2002 and ending in 2003 is
represented as BFY 02 03.

A fund in FFIS represents an appropriation
or a breakdown of an appropriation
(Treasury Symbol).

Definition

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



Fund codi ng

ARS Fund codes

ARS FFI SBudget Execution

ACCS, conti nued

Fund codes are used in FFIS for tracking appropriations. As stated in the
definition, fund codes may represent an entire appropriation or a part of an
appropriation. In fact, ARS has instances where multiple fund codes relate to
one appropriation or Treasury Symbol. See the fund table on the following page.

The existing codes used to track appropriations have been translated into FFIS
fund codes. FFIS stores ARS fund codes in the Fund table (FUND) using a two-
digit fund code.

- The FUND table defines codes for all
Definition  ngs in FFIs.

The following table lists the fund codes currently used by ARS, as they are coded
on FUND and the type of fund they represent, which is defined on the Fund
Type Table (FTYP).

Budget Execution Subsystem Final October 2001 19



ACCS, conti nued
ARS Fund Codes
Fund Description Fund Type Treasury Singl e,
Code Synbol Ml ti or
No Year
01 Di rect Appropriation CGener al 121400 Single
Year
02 Hazar dous Waste — Dept. CGener al 12X0500 No Year
Parent/ARS Child
07 Department Rental Gener al 12X0117 No Year
Paynent s
08 Rei mbur sabl e Rei nbur sabl e | 12_1400 Singl e
Year
42 Transfer Mney from CGener al 12X1400 No Year
USAI D for Coll aborative
Resear ch
43 USAI D Transfer to ARS CGener al 12/ _140 Ml ti —
for Collaborative 0 Year
Resear ch (2 years)
44 NAL W C Trai ni ng CGener al 12X1400 No Year
51 Construction Fund CGener al 12X1400 No Year
53 Bui | di ngs and Gener al 12X1401 No Year
Facilities — ARS
Par ent / CSREES Chi |l d
56 Land Sal e Recei pt Recei pt 125221 No Year
Account Account
57 APHI S Bui | di ngs and Cener al 12X1601 No Year
Facilities — APH S
Parent/ ARS Chil d
63 Bui | di ngs and CGener al 12X1400 No Year
Facilities
68 Ceneral Fund Recei pt 123220 No Year
Proprietary Receipts Account
70 Fi ne, Penalties, and Recei pt 121010 No Year
Forfeitures Account
71 Forfeitures of Recei pt 121060 No Year
Uncl ai ned Account
72 Ceneral Fund Recei pt 121435 No Year
Proprietary |nterest Account
73 Letter of Credit Cl earing 12F3879 No Year
Suspense Account
74 Proceeds from Sal e of Recei pt 122624 No Year
Property Account

Budget

Execution Subsystem Final

Cct ober 2001

ARS FFI SBudget
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ACCS, conti nued
Fund Descri ption Fund Type Tr easur Single,
Code y Milti or
Synbol No Year
84 Col | ect Cancel | ed Recei pt 123200 No Year
Aut hority Account
87 Concessi on Fees and Trust 12X5279 No Year
Vol unt eer Services
88 Patent Culture Rei mbur sabl e | 12X1400 No Year
Col | ection
89 Revocabl e Pernits and Rei mbursabl e | 12X1400 No Year
Easenment Col | ections
90 Budget d earing Account Deposi t 12F3885 No Year
(Federal) Suspense
91 Technol ogy Transfer Tr ust 12X8214 No Year
( CRADA)
92 Technol ogy Transfer and Tr ust 12X8214 No Year
Li censi ng Receipts
93 M scel | aneous Tr ust 12X8214 No Year
Contri buted Funds
94 Proceeds from Sal e of Deposi t 12F3845 No Year
Property
95 G fts & Bequests - Trust 12X8203 No Year
Dept. Parent/ARS Child
96 Budget O earing Account Deposi t 12F3875 No Year
(Forei gn)
97 Budget C earing Account Deposi t 12F387 No Year
(non-federal) Suspense
98 Budget d earing Account Deposi t 12F3875 No Year
( BARD Depart nent) Suspense
99 M scel | aneous Fi nes Recei pt 121099 No Year
Account

Budget Execution Subsystem Final

Cct ober 2001
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ACCS, conti nued

Below is an example of the FUND table screen.

FUND Tabl e Screen Exanpl e

ACTION: R TABLEID: FUND USERI D:  FRED
FUND REFERENCE TABLE
KEY IS BFYS FUND

BFYS: 02 FUND: 01 FUND TYPE: G BUDGET CATEGCRY: A

NO YEAR IND: N CARRYOVER IND: N TREASURY SYMBCOL: 1221400
FUND NAME: SALARI ES AND EXPENSES SHORT NAME: S&E
FUND CLASS: FUND CAT: G FUND GRCOUP: SUBCLASS ACCT IND: N
AGENCY: 03 AGENCY NAME: AGRI CULTURAL RESEARCH SERVI CE
AGENCY LOCATION CCDE: 99 - 99 - 9999 BUREAU CCDE: - -

ALLOW UNGCBLI G EXPEND AGAI NST EXPI RED: Y

MEMO DEPRECI ATI ON TRANS TYPE:
RPT224 COLUW I ND: B

*** | NTEREST ACCT ***

ORG PGV BOC 4310
JB Na RPTG CATG
%% DI SCOUNT ACCT ***
ORG PGM BOC:
JoB NO RPTG CATG

Budget Execution Subsystem Final October 2001 ARS FFI SBudget
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ACCS, conti nued

View ng FUND To view the FUND table, and collect necessary information, follow the steps

tabl e
below.
Vi ewi ng the FUND Tabl e
Step Action
1 From any FFIS table, type Nin the ACTI ON
field.
2 Type FUND in the TABLEID fiel d.
3 Press Enter.
Sear ching for an To search for an existing fund in the FUND table, follow the steps in the table
exi sting fund below:

Searching for an Existing Fund in the FUND Tabl e

Step Acti on
1 Type S (for Scan) in the ACTION field.
2 Tab to the BFYS field, and type 02 (or

budget fiscal year desired).

3 Tab to the FUND field and type the fund
code of the fund you want to view

4 Press Enter.

ARS FFI SBudget Execution Budget Execution Subsystem Final Cctober 2001



Or gani zati on
codi ng

Agency
code

Budget
di mensi ons

Di vi si on

24

ACCS, conti nued

The following sections outline the available FFIS accounting dimensions and the
coding schemes that ARS will use for these fields.

Agency codes and contact information are stored in the Agency Reference Table
(AGCY). There is one code for ARS as shown in the table below:

ARS FFI S Agency Code

Agency Code Agency Nanme

03 Agricul tural Research Service

In addition to the Budget Fiscal Year and Fund Code, the ACCS is further
defined by additional elements. The following table illustrates ARS’s budget
accounting dimensions and the budget levels they represent.

Budget Di nensi ons Budget Leve
BFY, Fund ( Agency) Appropri ation/ Apportionnent
Di vi sion (Area) Al l ocation
Program ( Managenment Unit) Al | ot nent
BOC Subal | ot ment

The FFIS Division represents the first level of the agency’s organizational
hierarchy. The division code:

€ Isequivalent to ARS area offices
Is defined on the Division Reference Table (DVSN)

Is a 2-position code

* ¢ o0

Has a unique record made up of the combination of division and fiscal year
on the DVSN table

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



ACCS, conti nued

ARS di vi si on
codi ng

Definition and controls by ARS area.

The DVSN table defines codes, options

The table below provides the ARS FFIS division codes.

ARS will use the FFIS division code to identify each area/allocation holder. The
table below shows the division code values that will be used. In FFIS, the
division is defined in the Division Reference Table (DVSN) by Fiscal Year.

ARS FFI S Di vi si on Codes

Areal/ Al |l ocati on Hol der

Proposed FFI S
Di vi si on Code

Facilities Division FD
Reporti ng §ect ion 4 at National Finance R4
Program Managenent 01
Speci al Projects 02
Adm ni strati ve Managenent 03
Sal ary Lapse 05
Beltsville Area Facilities 07
Transfer Account 09
Beltsville Area 12
North Atlantic Area 19
M dwest Area 36
I nternational Research Program 40
Pacific West Area 53
Northern Pl ains Area 54
Sout hern Pl ai ns Area 62
M d South Area 64
South Atlantic Area 66
National Agricultural Library 82
Headquarters Hel d Funds 90

ARS FFI SBudget Execution Budget Execution Subsystem Final Cctober 2001
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Vi ewi ng DVSN
tabl e

26

ACCS, conti nued

Below is an example of the DVSN table.

DVSN Tabl e Screen Exanpl e

ACTION: R TABLEI D: DVSN USERI D. FRED

DI VI SI ON REFERENCE TABLE

KEY I'S FI SC YEAR, DIVI SION

01-
FI SC YEAR 02 DIVISION: 01 DI VI SI ON NAVE: PROGRAM MANAGEMENT
SHORT NAME: PM DI VI SI ON VANAGER:
ALLOT STATUS IND: N

OPTI ONS
ALLOT ORG N ALLOT PGM Y ALLOT BOC. N REVORG N REV PGM N
APRV CCDE: N  DECENTRAL TRVL ORDER N  TRAVEL STATS REQD: N
02-
FISC YEAR 02 DIVISION 02 DI VI SI ON NAVE: SPECI AL PRQJECTS
SHORT NAME: SPECI AL DI VI SI ON MANAGER:
ALLOT STATUS IND: N

OPTI ONS
ALLOT ORG N ALLOT PGM Y ALLOT BOC. N REVORG N REV PGM N
APRV CCDE: N  DECENTRAL TRVL ORDER N  TRAVEL STATS REQD: N

To view the DVSN table, follow the steps below:

Vi ewi ng DVSN Tabl e

Step Action
1 Fromany FFIS table, type Nin the ACTION field.
2 Type DVSN in the TABLEID fi el d.
3 Press Enter.

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



Searching for
a division
code

ACCS,

conti nued

To scan information about a particular division, follow the steps below.

Searching for a Division Code

Step Action
1 Type Sin the ACTION field.
2 Tab to FISC YEAR field and type 02 (or budget
fiscal year desired).
3 In the DIVISION field type the division code
desi red.
4 Press Enter.

ARS FFI SBudget Execution

Budget

Execution Subsystem Final October 2001
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Or gani zati on

Organi zati on
codes

ACCS, conti nued

Organization represents the second level of the Agency’s hierarchy. Every
organization:

€ Belongs to a division

€ May be used to further distinguish between lower organizational levels
@ Is defined by a 7-character code

€ Is assigned a code that is found on the Organization Table (ORGN)

The table below defines the three organizational levels which may be used below
the division (area) level:

Organi zational Levels

Level Definition

1 ARS' s hi ghest organizational |evel under an area/allocation
hol der. Organization level 1 is a |location or HQ division
(4'" Level Mbde Code).

2 ARS uses a second organi zational |evel to distinguish a |ab,
or managenent unit (MJ).

3 ARS uses a third organi zational |evel to distinguish a
managenment unit (MJ).

When organization level 1 is a location,
then a management unit (MU) is at the
organization level 2.

When a location has multiple labs, the
location is level 1, the laboratory is level
2, and the MU is level 3.

The highest organizational level under each area/allocation holder is the
location. In FFIS, this organizational level is represented by organization codes,
which are stored in the Organization Reference Table (ORGN) as Level 1
organizations. ARS will not use organization codes for distributing funds. ARS
will allot area allocations directly to programs and then suballot by BOCs.

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



ACCS,

conti nued

The first two positions of the organization code represent the division
(areaZallocation holder). The next five positions represent the different

organizations (locations, labs, and management units) under each area. (See

sample organization codes in charts below.)

The following charts show two examples of organizational structure. The first
chart shows part of an area, and the second chart shows part of headquarters.

Sanpl e Organi zation Levels for an Area Location (Riverside, CA
. Paci fic West
Area/Allocation Holder Ar ea
Division
( ) 53
Ri versi de, CA
Location
(Organization Level 1) 5310000
I |
Lab/ Location US Salinity Nat i onal
. Support Staff Laboratory C onal
Management Unit Ger npl asm
(Organization Level 2) 5310010 5310200 Repo
I I I |
Ma_nagement Pl ant Ofice of Soi | Physics Soil & Vater
Unit Sci ences Labor at ory & Pesticide Chemi stry
(Organization Resear ch Di rector Resear ch Resear ch
Level 3) 5310210 5310201 5310205 5310215

ARS FFI SBudget Execution

Budget Execution Subsystem Final
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Vi ewi ng ORGN
tabl e

30

(Division)

Location

ACCS, conti nued
. Admi ni strative & Financi al
Area/Allocation Holder Managenent ( HQ)
03
Pr ocur enment
and_ P_r o_perty
(Organization Level 1) Division
0317000
| |
Contracts Pol i cy Branch Pr ocur enment
Management Unit Branch and Property
S Branch
(Organization Level 2)
0317100 0317200 0317300

Sanpl e Organi zation Levels for a HQ Location (PPD)

Definition

The ORGN table defines codes, and
organizational relationships. (ARS is not
using ORGN to define allotment codes.)

To view the ORGN table, follow the steps below:

Vi ewi ng ORGN Tabl e

Step Action
1 Fromany FFIS table, type Nin the ACTION field.
2 Type ORGN in the TABLEID field.
3 Press Enter.

Budget Execution Subsystem Final
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Searching for
an

organi zati on
code

ORGN

ARS FFI SBudget Execution

ACCS, conti nued

To search for an organization code, follow the steps below:

Sear chi ng ORGN Tabl e

St ep Action
1 Type Sin the ACTION field.
2 Tab to BFY field and type 02 (or budget fiscal year
desired).
3 In the ORGANI ZATION field type in a Level 1
organi zat i on.
4 Press Enter.

Reporting can be tracked by reporting organization or by organization code
using the FFIS Financial Data Warehouse (FDW).

The hierarchy of organizations within divisions is accomplished using the
LEVEL IND (Level Indicator) field on the ORGN table, as seen below:

ORGN Table with Level IND Hi ghlighted

ACTION: R TABLEID: ORGN USERI D FRED
ORGANI ZATI ON REFERENCE TABLE
KEY |'S BFY, CRGAN ZATI CN

01-
BFY: 02 ORGANI ZATI ON: 0317100 DI VISION: 03
CRG NAME: CONTRACTS BRANCH SHORT NAME:
ORG MANAGER: LEVEL IND: 2 <—
PROGRAM APPROVAL: N ALLOT STATUS IND: N
ALLOTMENT CRG 0317000 REVENUE BUDCET CRG
BUDGET/ COST ORG E DECENTRAL TRAVEL ORDER N
REPORTI NG ORGANI ZATI ONS
ORG 1: 0317000 ORG 2: ORG 3 ORG 4
CRG 5: CRG 6: CRG 7 CRG 8
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ACCS, conti nued

ARS will use program codes, which, when used in conjunction with a budget
fiscal year, acts as short hand codes for a more detailed accounting code.

Every program code:

€ Isa9-position field
€ Is required on each spending document

€ s used for allotting funds

In FFIS, a spending document must always specify a program code and a budget
fiscal year. When a spending document is processed, additional accounting
elements are automatically filled in. These accounting elements are: the budget
fiscal year(s), the fund, the division (area), and the organization (location). These
derived elements are defined on the Default Values Reference Table (DVAL).

See example of the table below.

Sanpl e of Default Values Reference Table (DVAL)

ACTION: R TABLEID: DVAL USERI D FRED
DEFAULT VALUES REFERENCE TABLE
KEY |I'S CODED ELEMENTS

o1- e CODED ELEMENTS -- - - - -
FISCYR 02 HL: L TRANS CODE: TRANS TYPE:
BFYS: 02  FUND. D V: BUDGET ORG SUB:
COST ORG SUB: PGV 015310200 BOC SUB:
REV SRCE/ SUB: JOB: RPTG

----- DERI VED ELEMENTS -----

BFYS: 02 FUND: 01 DIV: 53 BUDGET ORG SUB: 5310200
COST ORG SUB: PGM BOC/ SUB:

REV SRCE/ SUB: JOB: RPTG

GL ACCOUNT: OFFSET GL ACCOUNT: VENDCOR:

Since ARS will record spending by program code, it must be designated as a
budget dimension on the FFIS budget tables.
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conti nued

The following tables compare the existing accounting code with the FFIS
accounting code.

The breakdown of ARS s current accounting code is as foll ows:

Central Accounting System (CAS) Accounting Code
Posi tion Fi el d Nane Descri ption
1 Fi scal Year
2-3 Fund Appropriation Code
4-7 4'" Level Mbde Code Organi zati on Code
8-10 Account Nunber
11-14 Opt i onal
In FFI'S, the accounting code is a conbination of the Budget Fiscal Year

and the Program Code as broken down bel | ow

FFI' S Accounti ng Code

Posi tion Fi el d Nane Descri ption

1 Budget Fiscal Year Last position of year when funds
are appropriated

2-3 Fund* 2-position fund code
4 — 7 = Location (4'" Level

4 - 10 Pr ogr ant Mode Code)
8 — 10 = Lab/ Managenent Unit

11- 14 Reporting Category Limt Code, R&M etc.

* The FFIS Program Code is positions 2 — 10 (9 positions) of the FFIS accounting

code.

Budget

Execution Subsystem Final

Cct ober 2001
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ACCS, conti nued

The following table provides examples of entries in the Program Reference Table

(PGMT). The screen image on the following page shows an example of the
PGMT.

Budget Execution Subsystem Final October 2001 ARS FFI SBudget Execution



Program Code Tabl e Exanples from Pacific Wst Area

Budget Pr ogram Program T Title Program Program Type
Fi scal Code Type Definition
Year (Account
Type)
Ri versi de Location
02 015310200 [ U. S. Salinity Lab 81 Di rect Research
02 015310201 | Soil Physics 81 Direct Research
Resear ch
02 015310202 | Soil & Wwater 81 Direct Research
Chemi cal
02 015310203 | Plant Sci ence 81 Direct Research
Resear ch
02 015310300 | Gernpl asm 81 Direct Research
Resear ch
02 015310910 | Location Support 19 Locati on Support
02 015310920 IR DR USSL 19 Locati on Support
02 015310940 Repair & 40 Repair &
Mai nt enance (R&M) Mai nt enance
Account Speci al Fund
02 015310950 | R&M Ger npl asm 40 Repair &
Mai nt enance
Speci al Fund
02 085310081 | 53100810101 61 Rei mbur sabl e Type
1
02 085310257 | 53102570501 61 Rei nbur sabl e Type
1
02 085310322 | 53103220901 61 Rei mbur sabl e Type
1
02 085310339 | 53103390301 61 Rei nbur sabl e Type
1
West ern Regi onal Research (exanples of shared research costs)
02 015325850 | Library Services 89 Shared Research
Cost
02 015325860 | Chemi cal Stock 89 Shared Research
Room Cost
02 015325970 | Conputer Services 89 Shared Research
Cost
ARS FFI SBudget Execution Budget Execution Subsystem Final Cctober 2001
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Below is an exanple of the PGMI table:

ACTION. R TABLEID. PGMI' USERI D. FRED
PROGRAM REFERENCE TABLE
KEY | S BUDGET FI SCAL YEAR, PROGRAM
BUDGET
FI SCAL PROGRAM  PROGRAM
YEAR PROGRAM CLASS  CATEGCORY
01- 02 015310200
PROGRAM NAME: U S SALINTY LAB
02- 02 015310201
PROGRAM NAME: SO L PHYSI CS RES
03- 02 015310202
PROGRAM NAME: SO L & WATER CHEM
04- 02 015310203
PROGRAM NAME: PLANT SCI ENCE RES
05- 02 015310300
PROGRAM NAMVE: GERMPLASM RES
06- 02 015310910
PROGRAM NAME: LOCATI ON SUPPCRT
07- 02 015310920
PROGRAM NAME: | R DI R USSL

SHORT

SHORT

SHORT

SHORT

SHORT

SHORT

ALLOTMENT

PROGRAM

015
NAME:
015
NAME
015
NAME
015
NAME:
015
NAVE:
015
NAVE:
015
NAME

310200
310201
310202
310203
310300
310910

310920

Because ARS is allotting to the Program Code, ARS will be able to view budget
and spending information based on Program Code by referring to the Allotment

Inquiry Table (ALLT).
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To view the PGMT table, follow the steps below:

Vi ewi ng PGMI Tabl e

Step Action
1 Fromany FFIS table, type Nin the ACTION field.
2 Type PGMT in the TABLEID field.
3 Press Enter.

To search for a program code, follow the steps below:

Sear chi ng PGMI' Tabl e

Step Action
1 Type S in the ACTION fi el d.
2 Tab to BUDGET FI SCAL YEAR field and type 02 (or
budget fiscal year desired).
3 In the PROCRAM field type programcode or first
part of a program code.
4 Press Enter.

Budget Execution Subsystem Final October 2001
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Ref erence Tabl e
sanpl e screen

ACCS, conti nued

FFIS Program Type equates to a type of account (e.g., indirect or direct research).
Program Types are defined on the Program Type Reference (PTYP) Table. As an
ACCS element, Program Types are inferred from the PGMT table. An example

of PTYP table is shown below.

Sanpl e of Program Type Reference Table (PTYP).

ACTION: R TABLEID: PTYP WSERI D. FRED

PROGRAM TYPE REFERENCE TABLE
KEY IS BFY, PGM TYPE

BFY PGV TYPE
01- 02 02
02- 02 07
03- 02 08
04- 02 09
05- 02 10
06- 02 11
07- 02 13
08- 02 14
09- 02 15
10- 02 16
11- 02 17
12- 02 18
13- 02 19
14- 02 20
15- 02 21

ALLOTMENTS

ERS RELEASES

JA NT PRQIECT

I NDI RECT RES. BI OVETR C AN UNI
PROGRAM CENTRAL CHARGES
AGENCY CENTRAL CHARGES

AREA | NDI RECT RESEARCH

CENTER | NDI RECT RESEARCH

FACI LI TY COSTS

4TH LEVEL | NDI RECT RESEARCH
5TH LEVEL | NDI RECT RESEARCH
6TH LEVEL | NDI RECT RESEARCH

LOCATI ON SUPPCRT IRC
MANAGEMENT CENTRAL CHARGES
ADM NI STRATI VE MANANAGEMENT AFM
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Program Class will be used to group accounting codes for reporting purposes
such as for a major construction project. Program Class codes are inferred data
elements. Program Classes are defined on the PCLS Table. An example of this
table is shown below.

Sanpl e of Program Cl ass Reference Tabl e (PCLS).

ACTION: S TABLEID: PCLS USERI D FRED
PROGRAM CLASS REFERENCE TABLE
KEY IS BFY, PGV CLASS

BFY PGM CLASS PROGRAM CLASS NANMVE SHORT NAME

01- 02 6204A WESLACO LAB WESLACO LAB
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Use of Budget Object Classification Codes (BOC) will change little, if at all, from
the current use of these codes in the NFC Central Accounting System (CAS). As
in CAS, BOC will consist of 4 digits. In FFIS, BOC will be used in two contexts, to
define budgetary authorizations (as applicable) and to define spending against
those budget authorizations. Budgets can be established for an individual BOC
or group of BOCs.

A spending document must always specify a BOC. For budgeting purposes and
for spending edits, each BOC will be linked to a specific budget BOC (usually a
broader object class of the same object code). Since ARS will record spending by
BOC, it must be designated as a budget dimension on the FFIS budget tables.

The following table provides examples of entries in the Budget Object Code
Table (BOCT).

Budget Obj ect Code Tabl e Exanpl es

Fi sca Definition BOCT Entry Budget (BQC)
Yelar
02 Travel and Transportation 2100 2100
of Persons
02 Common Carrier — Domestic 2111 2100
02 Common Carrier- Foreign 2112 2100
02 Avi ation Fuel 2616 2600
02 ADP Equi pnent- Mhf rm Cap 3124 3100
($5, 000)

FFIS provides two roll-up fields for BOCs, object class (three digits) and federal
object class (two digits). USDA is planning to use these fields to group BOCs by
major object class for reporting purposes. BOCT roll-up fields, 1099 flags and
BOC posting flags will be set by the Associate Chief Financial Officer for
Financial Systems (ACFO-FS) Functional Team.
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Reporting Category is an additional element of the ACCS used to enhance
reporting capabilities for common categories across multiple accounting codes at
different organizational levels. (Examples: 10 Small Buildings; 4 % Repair &
Maintenance; Headhouse/Greenhouse; Hazardous Waste Disposal) The
reporting category is defined in the Reporting Category Reference Table (RPTG)
by budget fiscal year.

ARS currently uses standard object class codes in CAS to classify revenue
amounts accrued or collected. When recording accounting transactions in FFIS
for revenue billings, collections, or refunds, FFIS requires a revenue source code
and does not permit the entry of a Budget Object Code (BOC). ARS’s revenue
“object classes” will be stored in the FFIS revenue source code. The revenue
source code is qualified in the Revenue Source Code Reference Table (RSRC) by
budget fiscal year.

The Sub BOC field will be used to identify the category for organizations
performing extramural agreements.

The following table shows the sub object codes ARS will use in conjunction with
the BOCs that require a sub object code. The second table lists the BOCs which
require Sub BOCs
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ARS Sub Obj ect Names and Codes (Perform ng Organi zati on Categories)

Budget Sub bj ect Nane Sub bj ect Code
Fi scal (Perform ng Organization
Year Cat egory)

02 Cooper ati ve Extension Service co
02 Femal e Oaned FO
02 O her Federal Research FR
02 1890 Land-Gant Col | ege HB
02 I ndi vi dual I'N
02 1862 Land Grant Col |l ege LG
02 M nority Owned MO
02 Q her or
02 Private Non-Profit PN
02 Private for Profit PP
02 Private University or College PR
02 Public University or College PU
02 State Agricultural Research Stn. SA
02 Smal | Busi ness SB
02 State of Local GCovernment SL
02 Veterinary School of College VE

Budget
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Sub obj ect
codes required
with some BOCs

The following table shows BOCs that require Sub BOCs.

BOCs that Require Sub BQOCs

Budget BCC Definition
Fi scal
Year
02 2554 Research Support Agreenents
02 4117 G ant Agreenents
02 4120 Research Grants
02 4140 Grants, Subsidies & Contributions to
I ndi vi dual s
02 4500 Speci al Payment s
02 4521 Speci fic Cooperative Agreenent with State
Institution
02 4522 Specific Cooperative Agreement with Loca
Gover nrent
02 4523 Speci fi c Cooperative Agreement with
Private Corporation / Institution
02 4531 General Cooperative Agreement with State
Institution
02 4533 General Cooperative Agreenent with Private
Corporation / Institution
Sub ARS will use the sub organization field to store congressional district codes

or gani zati on

which will be automatically associated with all level 1 organizations.
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I nt roducti on

FUN2

Funds Contr ol

FFIS restricts the processing of documents against a budget level by using

spending controls. Spending controls:

€ Are defined in the Fund Options Table (FUNZ2) for the following levels:
appropriation, apportionment, allocation, allotment, and suballotment

€ Must be specified at each budget level within a fund

€ Can vary by fund

€ Restrict the processing of spending documents against a budget line

Definition or expenditure.

A spending document is any document
that records a commitment, obligation

An example of the FUN2 table is displayed below:

ARS FUN2 Tabl e Exanpl e

ACTION: R TABLEID: FUN2 USERI D FRED
FUND CPTI ONS REFERENCE TABLE
KEY IS BFYS, FUND

BFYS: 02 FUND: 01

* %k k% w\lTRO_ GDTI O\B * Kk k%

BUDGET SPENDI NG
APPROPRI ATI ON: Y C
APPORTI ONIVENT: Y Cc
ALLQOCATI ON: Y P
SUBALLCOCATI ON: N [
ALLOTMENT: Y P
REVENUE BUDGET: N

* k k% D NENSI O\IS *k k%

ALLOCATI CN SUBALLQCATI ON
D V. Y N
ORGANI ZATI ON\: N N
PROGRAM DEF: N/ N/
BUDGET CBJECT CODE: N N

UPDATE FY BUDGET OPTIONS - ALLCC Y SUBALLCC: N

ALLOTMENT
PGM DEF

ALLOT: Y

Budget Execution Subsystem Final
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Definition

The FUNZ2 table defines spending
controls for the appropriation through
allotment budget levels and budgetary
dimensions through the suballocation
level.

The following table displays the spending control options in FFIS and their

definitions.
Spendi ng Definition
Cont r ol
Full Control The budget that a spending docunent references nust
(O exi st in the Budget Execution tables (i.e., the
budget table record nust be pre-defined). The
docurment anount nust not exceed avail able funds for
t he budget referenced.

Presence The budget that a spending docunent references nust
Control (P) exist in the Budget Execution tables. Documents may
exceed the anmount of funds avail able.

No Contr ol Spendi ng docunments may be processed even if a budget
(N has not yet been established. |f a budget does not

exist, the systemw || create a budget record during
processing of the document .

Ignore (1) Ignore indicates that the budget level is not being
used.

Budget Execution Subsystem Final October 2001
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Funds Control, conti nued

ARS spending controls are established in the FUN2 table as follows:

Level of Authority Spendi ng Control
Appropri ati on/ Apporti onment Full (O
Al l ocation Presence (P)
Subal | ocati on Ignore (I)
ARS will not use this budget
| evel
Al | ot nent Presence (P)
Subal | ot rent controls are only No (N
identified on allotnment docunents or
the SAOP table

ARS appropriations are distributed and made available in FFIS budget tables at
the beginning of each fiscal year. This includes:

€ All appropriations (or continuing resolutions)
€ Estimated reimbursements

€ Trust and Special Funds

ARS is responsible for monitoring its appropriations. The FFIS online inquiry
tables providing status of funds for these budget levels are:

€ Appropriation Inquiry Table (APPR)
€ Apportionment Inquiry Table (APOR)
€ Allocation Inquiry Table (ALOC)

The FFIS online inquiry tables that contain the status of funds for Allocation,
Allotment and Suballotment budget levels are:

€ Allotment Inquiry Table (ALLT)
€ Suballotment Inquiry Table (SAIN)
€ Suballotment Spending Control Inquiry Table (SASP)
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Funds Control, conti nued

The following are some of the features of ARS’s budget structure:

€ ARS budgets at four levels:
Appropriation/Apportionment
Allocation
Allotment

Suballotment

€ ARS budgets by dollars (not by FTES)

Budget Execution Subsystem Final October 2001
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Budget Docunents Overvi ew

Funds Two types of documents are used to establish budgets in FFIS:
di stribution

€ Budget Documents:
Define budget levels

Distribute funds both on an annual and quarterly basis

€ Approval Documents:
Approve funds

Post funds on both an annual and quarterly basis

Budget authority After budget levels are defined, a budget can be established by distributing
authority to each budget level. In FFIS, authority is distributed by entering
budget documents.

F To establish the ARS budget in FFIS, budget
- documents must be processed at the

Appropriation/Apportionment, Allocation,
and Allotment levels before spending can
occur, even if the authority documents are
only processed with zero dollars.

If you do not enter decimals, FFIS interprets

..l the last two digits to be cents.

Example: If you enter 100 without a
decimal and cents, FFIS will read it as $1.00.

ARS FFI SBudget Execution Budget Docunents in FFIS: Final Cctober 2001

51



52

Exanpl e

Budget Docunents Overview, continued

The following table shows the FFIS budget levels and which document(s) will be
used to establish the budget at each level

ARS FFI S Budget Docurents by Budget Levels

FFI S Budget
Level

Docurment Nane

Docunent Descri ption

Appropriation
and
Apportionment

AA

The ARS Budget Divi sion
uses the

Appropri ation/ Apporti onnent
docunent to establish all
appropriations and
apportionnents in FFI S

Apportionment

PA

The ARS Budget Division
uses the Apportionnent
Approval docunent to
approve funds for
distribution.

Entire Budget
Chai n

Repr ogr ammi ng Docunent —
used to transfer

all ocations or levels

bel ow.

Al |l ocation

BE

The Budget Division enters
a BE for each fund
distributing the fund to
the areas or allocation
hol ders (Divi sions).

Al | ot ment

BL

The Area Budget Fiscal
Oficers (ABFGs) will enter
BLs distributing authority
to Prograrms.

Subal | ot mrent

The ABFGCs al so enter SAs
distributing authority to
BQOCs.

Tr ansfer

TA TC

The ARS Budget Division
enters an Appropriation
Transfer Docunent (TA) to
establish a pendi ng
transfer of appropriated
funds. An Appropriation
Transfer Approval Docunent
(TC) is used to conplete
the transfer.

Budget Docunents in FFIS: Final
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ARS FFI SBudget Execution

Budget Docunents Overview, continued

Different types of budgetary authority require different entries on the budget
document. The difference is based on whether the fund is a:

€ General Fund

€ Reimbursable Fund
€ Trust & Special Fund

General, Reimbursable and Special Funds are
government-owned, because they are derived
from general taxing and revenue powers and
from business operations.

Definition

Trust funds are held by the government in the
capacity of custodian or trustee.

Budget Docunents in FFIS: Final Cctober 2001
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Transacti on
type

Nunberi ng
scheme

Budget Docunents Overview, continued

The transaction type (TRANS TYPE) field on the budget documents determines
the accounting event and how the budget authority updates the general ledger.

For example: When entering an AA document to record an appropriation for a
general fund, the user enters an ‘01’ for the trans type. The combination of the
AA and ‘01’ tells FFIS how to post this transaction to the general ledger.

Budget documents follow a numbering pattern so that they may be easily
recognized or retrieved. The following table shows the numbering conventions

for all of the budget documents used by ARS.

ARS FFI S Budget

Docunent Nunberi ng Conventi ons

Docunent Nane Trans Docunment Nunbering Schene Sour ce
Code (automatic or
user-entered)
Appropri ation AA Posi tion 1: BFY User Entered
/ . Positions 2 — 3: FUND User Entered
Appor ti onment User Entered
Docunent Positions 4 — 5. Sequentia
No User Entered
Positions 6: Al teration
i f necessary
Apporti onnent PA Position 1: BFY User Entered
! Positions 2 — 3: FUND User Entered
Appr oval User Entered
Docunent Positions 4 — 5: Sequentia
No User Entered
Posi ti ons 6: Al teration,
i f necessary
Al |l ocation BE Posi tion 1: BFY User Entered
Budget Positions 2 — 3: FUND User Entered
Executi on User Entered
Docunent Positions 4 — 5: BAS #
- . User Entered
Positions 6: Al teration
i f necessary
Al | ot ment BL Position 1: BFY User Entered
Budget Positions 2 — 3: FUND User Entered
Executi on User Entered
Docunent Positions 4 — 7: Location
Code
Positions 8 — 11: User Choi ce of
det er i ned User Entered
or automatic | Of Automatic
nunberi ng
Budget Docunents in FFIS: Final Cctober 2001 ARS FFl S-Budget Execution



Budget Docunents Overview, continued

Document Name Trans Docurent Nunbering Scheme Sour ce
Code (automatic
or user-
entered)
Subal | ot nent SA . Position 1: BFY User
Document - Positions 2: Fund Type Entered
i.e., G T, etc. User
(see table Entered
bel ow)
Positions 3 — 9: Last seven
digits of
Pr ogr am ( MJ) Elther J
Positions 10 — 11: nLere
Sequential No
User
Ent er ed
Alterations on budget documents will be
identified with alpha characters.
Definition An aIteratlpn letter should be u_se_d when there
is a correction/update to an original budget
document.
Fund Typﬁbus_ed The following fund types will be used in the SA document numbering scheme.
;ghgﬁe numbering These values are stored on the Fund Type Reference Table (FTYP)
Fund
Type Fund Type Name
G General Fund
B Rei nbur sabl e
1 Recei pt Account
C Cl earing Account/Deposit Suspense
T Trust Fund
D Deposit Fund

ARS FFI SBudget Execution Budget Docunents in FFIS: Final Cctober 2001
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Budget Docunents Overview, continued

Sanpl e ARS Budget Docunent Nunbering Schenes

Bu
F

dget
scal Year

AA/ PA:
T Al teration,
y as applicable
Fund
Budget
Fi scal Year Sequenti a
nunber for
AA/ PAs during
Budget Fisca
Year for this
Fund
BE: Uses the BAS nunber
Same scheme as above I nstead of a
. sequenti al nunber
T Al teration,
Fund as

Budget Docunents in FFIS: Final

Cct ober 2001
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Budget Docunents Overview, continued

Sanpl e ARS Budget Docunent Nunbering Schenes,

conti nued

BL:

Sanme schene as above except:

Inserts Location Code
(4" Level Mbde Code)

for benefiting | ocation

2

\

08 6202 005

r —

Budget Fi sca
Year

Fund

Sequenti a

nunber

Al teration, as
applicable, if
user entered
(If you use
aut omatic
sequenti a

no., there is
no al pha

option)

SA:

Drops the Location Code, adds |ast seven
digits of Program Code (MJ) and a

sequenti al nunber

Last 7 digits of
Program Code (M)

Budget Fi sca
Year

2 T 6202100 01
Fund
Tvpe Sequenti a
Nurber

ARS FFI SBudget Execution
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Uses of AA
docunent

Tabl es updat ed

Appropri ation and Apporti onnent
Docunent ( AA)

The AA document records the appropriation
for a particular fund and creates one or more
pending apportionments.

Definition

The Appropriation and Apportionment Document (AA) is used to:

€ Enter and update appropriations
€ Enter and update pending apportionments
€ Apportion transfer amounts

€ Record estimated reimbursements

The AA document updates the following tables:

Appropriation Table (APPR)
Apportionment Table (APOR)

Fiscal Year Appropriation Table (FAPP)
Fiscal Year Apportionment Table (FAPR)
General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

L 2R JEE JER JER JNE 2R 4

Monthly Summary General Ledger Balance Table (MSGL)

When the original budget has been officially
F approved and entered in FFIS, BPMS will notify
the FFIS Functional Administrator.

The Functional Administrator will change the
Budget Indicator on the Fiscal Year Reference
Table (FSYR) to “Y.” This change will not allow
further updates to the original budget amounts,
only to the approved budget amounts.

Budget Docunents in FFIS: Final Cctober 2001 ARS FFl S-Budget Execution




ARS Gener al
Funds

ARS FFI SBudget Execution

Appropriati on and Apportionnent Docunent

(AA), continued

The ARS fund codes that fall in the category of General Funds
(Fund Category = G) are:

.

01
02
07
42
43
44
51
53
57

® ¢ 6 6 6 O 0 0 o

63

Direct Appropriation

Hazardous Waste — Dept. Parent/ARS Child

Department Rental Payments

Transfer Money from USAID for Collaborative Research
USAID Transfer to ARS for Collaborative Research

NAL WIC Training

Construction Fund

Buildings and Facilities — ARS Parent/CSREES Child
APHIS Building and Facilities — APHIS Parent/ARS Child

Buildings and Facilities

Budget Docunents in FFIS: Final Cctober 2001
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AA docunent
header
screen with
required
fields
(Gener al
Funds)

AA Docunent for Gener al

Funds

The screen below depicts an AA document header screen for General Funds.

AA Docunent Header Screen (CGeneral Funds)

COMVND: DOCID: 1
STATUS: BATI D SEC2:
APPROPRI ATI ON AND APPORTI ONVENT DOCUMENT
TRANS DATE: ACCTG PD: 2
ACTION: 3 BUDGET FYS: 4 FUND: 5 TOT APPCR AM:
TOT APPCR FTES:
TR TYPE REVI SED AMOUNT | NC/ DEC AMOUNT
APPROP: 6 7 I NDx
EST REI MBUR OPTI O\
EST RECOVER
STAT RES: PUB LAW
APPR FTES:

APPCRTI ONVENT PD 1-4 TRANS TYPE: 8
APPCR PERI GD PENDI NG APPCR AMI  APPCR | NC/ DEC AMI'  APPCR FTES

APPORTI ONVENT DEFERRED TRANS TYPE:

FTE | NO DEC
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AA Docunent

for General Funds,

conti nued

AA docunent
required fields
(General Funds)

The table below shows required fields for AA General Funds. You may locate
the field on the table by referring to its corresponding number tag and matching
it with the screen on the preceding page.

AA Required Docunent

# Fi el d Nane

Fi el ds (General Funds)
Dat a
- Trans AA (Type of Documnent)
Code
. Sec1l Code 01 (Division Code)
. Docunent BFY+Fund+Sequenti al #+Al teration
# (e.g., 20101A)

Two-digit fisca
year of the transaction (e.g.
February 2002)

month and two-digit fiscal
05 02 for

1 | DO D
2 | ACCTG PD
3 [ ACTION

A for Add
C for Change OR

D for Deactivate

4 | BUDGET FYS

2-digit Budget Fiscal Year

5 | FUND

Valid Fund Code from FUND tabl e

6 | APPROP TR TYPE

01 for new entries and nodifications except for
resci ssi ons

RC for rescissions

7 | APPROP | NC/
DEC AMOUNT

- Total appropriation, if this is an Add, or
- The signed anount of

this is a Change

i ncrease/ decrease, if

8 | APPORTI ONVENT
PD 1-4 TRANS
TYPE

PN

9 | APPOR | NC/ DEC
AMT

Apportionnent amount, if this is an Add, or

I ncrease/ decrease amobunt, if this is a Change

ARS FFI SBudget Execution
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AA Docunent for General Funds, conti nued

Creating an AA To create an AA document for general funds, apply the steps listed in the table
docunent below:

(General Funds)

Creating an AA Docunent (CGeneral Funds)

Step Action

1 FROM A TABLE:

Type L in the ACTION field of a table.

In the TABLEID field type AA

Press the spacebar twice to clear possible remaining data.
Press Enter.

Tab twice to the field following the AA and type division
code in the SEC1 field (e.g., 01).

FROM W THI N A DOCUNVENT:

Type NEWin the COMVND field of a docunent.
Tab to the TRANS CODE field and type AA
Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the docurment nunber (e.g.,
20101A) .

3 Press Enter.

4 Tab to ACCTG PD and enter accounting period.

5 In the ACTION field type A for add.

6 In the BUDGET FYS field type the 2-digit budget fiscal
year.

7 Tab to FUND, and type in a valid fund code fromthe FUND
t abl e.

8 Tab to APPROP TR TYPE, and type 01 for entries or

nodi fi cati ons.

O type RC for a rescission.

9 Tab to APPROP | NC/ DEC AMOUNT and enter doll ar anpunt
(include two decimals).

10 Tab to APPORTI ONVENT PD 1-4 TRANS TYPE and type PN

11 Tab to APPOR | NC/ DEC AMI (APPCR PERI CD 1), and enter dollar
amount (i nclude two decinals).
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AA Docunent for General Funds, conti nued

Creating an AA Docunent (General Funds)

STEP ACTI ON
To check for errors and process...

12 Press HOVE key, and type E in the COMND field.

13 Press Enter.

14 If there are no error nessages at the bottom of the screen
and the docunent status is “SCHED', press HOVE key, and
type Rin the COWND field.

15 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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ARS
Rei mbur sabl e
Funds

AA docunent
header screen
with required
fields

( Rei mbur sabl e
Funds)

AA Docunent for Rei mbursabl e Funds

The ARS fund codes that fall in the category of Reimbursable Funds (fund
category = W)

€ 08 Reimbursable

4 88 Patent Culture Collection

€ 89 Revocable Permits and Easement Collections

The screen below depicts an AA header screen for reimbursable funds:

AA Docunent Header Screen (Rei nbursabl e Funds)

COMVND: DA D 1
STATUS: BATI D: SEC2:
APPROPRI ATI ON AND APPORTI ONVENT DOCUMENT
TRANS DATE: ACCTG PD. 2
ACTION: 3 BUDGET FYS. 4 FUND: 5 TOT APPOR AM:

TOT APPCR FTES:
TR TYPE REVI SED AMOUNT | NG/ DEC AMOUNT

APPROCP: I ND.
EST REI MBUR 6 7 OPTION: 8
EST RECOVER
STAT RES: PUB LAW
APPR FTES:

APPCRTI ONMVENT PD 1-4 TRANS TYPE: 9 APPCRTI ONVENT DEFERRED TRANS TYPE:
APPCR PERI CD PENDI NG APPCR AMI  APPCR | NC/ DEC AMI'  APPCR FTES FTE | NC&J DEC
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AA docunent

required fields

( Rei mbur sabl e
Funds)

ARS FFI SBudget Execution

AA Docunent for

conti nued

Rei mbur sabl e Funds,

The table below shows required fields for AA Reimbursable Funds. You may
locate the field on the table by referring to its corresponding number tag and

matching it with the screen on the preceding page:

AA Docunent Required Fields (Reinbursable Funds)

# Fi el d Nane Dat a
1 DOCl D . Trans AA (Type of Document)
Code
. Secl Code | 01 (SECl Code)
. Docunent BFY+Fund+Sequenti al #+Al teration
# (e.g., 20801A)
2 ACCTG PD Two-digit fiscal nonth and two-digit fisca
year of the transaction (e.g., 05 02 for
February 2002)
3 ACTI ON A for Add
C for Change, or
D for Deactivate
4 BUDGET FYS 2-digit Budget Fiscal Year
5 FUND Valid Fund Code from FUND tabl e
6 EST REIMBUR TR | wC
TYPE
7 EST REI MBUR - Total appropriation, if this is an add, or
I NC/ DEC
AMOUNT - Signed amount of the increase/decrease, if
this is a change
8 CPTI ON E (includes estinated reinbursenments in
limting budget authority)
9 APPORTI ONVENT PN
PD 1-4 TRANS
TYPE
10 | APPOR | NCJ DEC

AMT

Apportionment, if this is an add, or

| ncrease/ decrease anmount, if this is a
change
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AA Docunent for Rei nbursabl e Funds,

cont i nued
Creating an AA To create an AA document for reimbursable funds, apply the steps listed in the
document table below:
(Rei nbur sabl e
Funds)

Creating an AA Docunent (Rei mbursabl e Funds)

Step Action

1 FROM A TABLE:

Type L in the ACTION field of a table.

In the TABLEID field type AA

Press the spacebar twi ce to clear possible remining data.
Press Enter.

Tab twice to the field following the AA and type the 2-
digit SEC1 code (e.g., 01).

FROM W TH N A DOCUNMENT:

Type NEWin the COVWND field of a docunent.
Tab to the TRANS CODE field and type AA

Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the document nunber (e.g.,
20801A) .

3 Press Enter.

4 Tab to ACCTG PD and enter accounting period.

5 In the ACTION field type A for add.

6 In the BUDGET FYS field, type the 2-digit budget fiscal
year.

7 Tab to FUND, and type in a valid fund code fromthe FUND
tabl e.

8 Tab to EST REI MBUR TR TYPE, and type WC.

9 Tab to EST REI MBUR | NC/ DEC AMOUNT, and enter the doll ar
anount .

10 Tab to OPTION and type E for estimate.

11 Tab to APPORTI ONMENT PD 1-4 TRANS TYPE, and type PN.

12 Tab to APPOR | NC/ DEC AMI (APPOR PERIOD 1), and enter the
dol | ar anmpunt.
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AA Docunent for Rei nbursabl e Funds,
conti nued

Creating an AA Document (Rei nbursable Funds)

To check for errors and process...

13 Press HOVE key, and type E in the COMND fi el d.

14 Press Enter.

15 If there are no error messages at the bottom of the screen
and the docunent status is “SCHED', press HOVE key, and
type Rin the COUWND fi el d.

16 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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Speci al Funds

AA Docunent
header screen
(Trust &
Speci al Funds)
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AA Docunent for Trust & Speci al
Funds

The ARS fund code that falls in the category of Trust & Special Funds (fund
category =T) are:

€ 87 Concession Fees and Volunteer Services

€ 91 Technology Transfer (CRADA)

€ 92 Technology Transfer and Licensing Receipts

€ 93 Miscellaneous Contributed Funds

€ 95 Gifts and Bequests — Dept. Parent/ARS Child

The screen below depicts an example of the AA header screen for Trust & Special
Funds:

AA Docunent Header Screen (Trust & Special Funds)

COMVND: DO D 1
STATUS: BATI D: SEC2:
APPROPRI ATI N AND APPORTI ONVENT DOCUMENT
TRANS DATE: ACCTG PD. 2
ACTION: 3 BUDGET FYS. 4 FUND: 5 TOT APPCR AM:

TOT APPCR FTES:
TR TYPE REVI SED AMOUNT | NC/ DEC AMOUNT

APPROP: | ND:
EST REI MBUR 6 7 OPTION: 8
EST RECOVER
STAT RES: PUB LAW
APPR FTES:

APPCRTI ONMVENT PD 1-4 TRANS TYPE: 9  APPCRTI ONMVENT DEFERRED TRANS TYPE:
APPCR PERI CD PENDI NG APPCR AMI  APPCR | NC/ DEC AMI'  APPCR FTES FTE | NC/ DEC
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AA docunent
required fields
(Trust &
Speci al )

ARS FFI SBudget Execution

AA Docunent for Trust & Speci al

conti nued

Funds,

The table below shows required fields for AA Trust and Special Funds. You may
locate the field on the table by referring to its corresponding number tag and

matching it with the screen on the preceding page:

AA Docunent Required Fields (Trust and Special Funds)

# Fi el d Nane Dat a
1 DOCI D . Trans AA (Type of Docurrent)
Code
. Secl Code | 01 (SEC1 Code)
. Documnent BFY+Fund+Sequent i a
# #+Al teration (e.g., 29301A)
2 | ACCTG PD Two-digit fiscal nonth and two-digit fisca
year of the transaction (e.g., 05 02 for
February 2002)
3 | ACTION A for Add.
C for Change. OR
D for Deactivate
4 | BUDCGET FYS 2-di git Budget Fiscal Year
5 | FUND Valid Fund Code from FUND table
6 | EST REI MBUR TR AN
TYPE
7 | EST REIMBUR I NC/ - Total appropriation if this is an add, or
DEC AMOUNT
- Signed armount of the increase/decrease if
this is a change
8 | OPTION E (includes estimated reinbursenents in
limting budget authority)
9 | APPORTI ONVENT PD PN
1-4 TRANS TYPE
10 | APPOR | NC/ DEC AMT

(APPOR PD 1)

- Apportionnent, if this is an add, or

- I ncrease/ decrease anount, if this is a
change
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AA Docunment for Trust & Special Funds,

cont i nued
Creating an AA To create an AA document for Trust and Special Funds, apply the steps listed in
document (Trust the table below:
& Speci al
Funds)

Creating an AA Docunent (Trust & Special Funds)

Step Action

1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type AA
Press the spacebar twi ce to clear possible remining data.
Press Enter.

Tab twice to the field following the AA and type the 2-
digit SEC1 code (e.g., 01).

FROM W TH N A DOCUNMENT:

Type NEWin the COMWND field of a docunent.
Tab to the TRANS CODE field and type AA

Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the docunment nunber (e.g.,
29301A) .

3 Press Enter.

4 Tab to ACCTG PD and enter accounting period.

5 In the ACTION field type A for add.

6 Tab to BUDGET FYS, and type the 2-digit budget fiscal year.

7 Tab to FUND, and type in a valid fund code fromthe FUND
t abl e.

8 Tab to EST REIMBUR TR TYPE, and type AN

9 Tab to EST REI MBUR | NC/ DEC AMOUNT, and enter anount.

10 Tab to OPTION and type E

11 Tab to APPORTI ONMENT PD 1-4 TRANS TYPE, and type PN.

12 Tab to APPOR | NC/ DEC AMI (APPCR PERI CD 1), and enter
anmount .
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AA Docunment for Trust & Special Funds,
cont i nued

Creating an AA Docunent (Trust & Special Funds)

STEP ACTI ON
To check for errors and process...

13 Press HOVE key and type E in the COMWND fi el d.

14 Press Enter.

15 If there are no error nessages at the bottom of the screen
and the docunent status is “SCHED', press HOVE key, and
type Rin the COWND field.

16 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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Uses of PA
docunent

Tabl es updat ed

Apportionnent Approval Docunent (PA)

Definition

The PA document is used to approve the
pending apportionment created by the AA
documents and to post funds to the general
ledger.

The Apportionment Approval Document (PA) is used to approve and post
pending apportionment amounts.

It updates the following tables:

*

® 6 6 6 0 o

Appropriation Table (APPR)

Apportionment Table (APOR)

Fiscal Year Appropriation Table (FAPP)

Fiscal Year Apportionment Table (FAPR)

General Ledger Balance Table (GLBL)

General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table (MSGL)
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header screen
with required
fields

ARS FFI SBudget Execution

Apportionment Approval Docunent (PA),
cont i nued

The screen below shows an example of the PA Header Screen:

PA Docunent Header Screen
COVMND: DOCI D 1
STATUS: ACCPT BATI D: SEC2:

TRANS DATE:

DCC ACTI ON:

BUDCET FYS:
FUND:

APPCR PERI CDx
TOTAL AMOUNT:

3

o~NoO O,

APPCRTI ONVENT APPROVAL DOCUMENT
ACCTG PD: 2

(1 - APPROVE PENDI NG AMOUNTS) PCST I ND: 4
(2 - REJECT AND CLEAR PENDI NG AMOUNTS)

TRANS TYPES - PERIOD 1-4 DEFERRED
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PA docunment
required
fields

Apportionment Approval Docunent (PA),

conti nued

The table below shows required fields for PA documents. You may locate the
field on the table by referring to its corresponding number tag and matching it

with the screen on the preceding page:

(e.g., 20101A)

# | Field Name Dat a
1 | bAA D Trans Code PA (Type of Docunent)
Secl Code 01 (SEC1 Code)
Docunent # BFY+Fund+Sequenti al #+Alteration

2 | ACCTG PD

Two-digit fiscal month and two-digit fiscal
of the transaction (e.g., 05 02 for

year
February 2002)

3 | DOC ACTI ON 1 to approve anounts, or

2 to reject anounts

4 | POST I ND Y to post YTD budget authority
5 | BUDGET FYS The 2-digit Budget Fiscal Year
6 | FUND Valid Fund Code from FUND table
7 | APPOR PERIOD | 1
8 | TRANS TYPES | AP

- APPROVED

PERI OD 1-4

optional and if left blank, all
for a fund will be Approved)

9 | TOTAL AMOUNT | Total apportionment anount. (NOTE: This field is
pendi ng authority

10 | TRANS TYPES 01
PCSTED

PERI OD 1-4
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Creating a PA
docunent

ARS FFI SBudget Execution

Apportionment Approval Docunent (PA),
cont i nued

To create a PA document, apply the steps listed in the table below:

Step Action

1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type PA
Press the spacebar twice to clear possible remaining data.
Press Enter.
Tab twice to the field followi ng the PA and type the 2-
digit SEC1 code (e.g., 01).
FROM W THI N A DOCUMENT:
Type NEWin the COMVND field of a docunent.
Tab to the TRANS CODE field and type PA
Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the document nunber (e.g.,
20101A) .

3 Press Enter.

4 Tab to ACCTG PD and enter accounting peri od.

5 In the DOC ACTION field type 1 to approve anounts.

6 In the POST IND field type Y.

7 Tab to BUDGET FYS, and type the 2-digit budget fiscal year.

8 Tab to FUND, and type the valid fund code derived fromthe
FUND t abl e.

9 Tab to APPOR PERIOD, and type 1.

10 In the TRANS TYPE APPROVED PERI OD 1- 4 type AP.

11 Tab to TOTAL AMOUNT and type the dollar anpunt or |eave
bl ank. (NOTE: This field is optional and if left blank, all
pendi ng authority for a fund will be Approved)

12 Tab to TRANS TYPE POSTED PERI OD 1-4, and type O1.
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Apportionment Approval Docunent (PA),

conti nued
Step Action
To check for errors and process...
13 Press HOVE key, and type E in the COMWND fi el d.
14 Press Enter.
15 If there are no error nessages at the bottom of the screen
and the document status is “SCHED’, press HOVE key, and
type Rin the COMWND fi el d.
16 Press Enter.

If there are error messages at the bottom of the screen,
the docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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docunent

Tabl es updat ed

ARS FFI SBudget Execution

Appropriation Transfer Docunent (TA)

The TA document is used to enter pending
appropriation transfers and pending
appropriations (reappropriations) that require
Treasury approval.

Definition

The TA document updates the following tables:

€ Appropriation Transfer Header Table (ATHT)

€ Appropriation Transfer Line Table (ATLT)

€ General Ledger Balance Table (GLBL)

€ General Ledger Detail Balance Table (GLDB)

€ Monthly Summary General Ledger Balance Table (MSGL)
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Appropriation Transfer Docunent (TA),

conti nued

The screen below depicts an example of a TA document [where the transfer of
funds occur from an outside source to a fund within the application] with a

combined header and line screen.

TA Docunent Conbi ned Header and Line Screen with Required Fields

COMND:  NEW DO D 1
STATUS:! BATI D: SEC2:
H
ANTI Cl PATED APPROPRI ATl CN TRANSFER DOCUVENT
TRANS DATE: ACCTG PD: 2
DOLLAR TRANSFER TOT: 3 FTE TRANSFER TOT:
ACTION 4 QMVB APPROVAL DATE: DOCUMENT TYPE: 5
TRANSFER AUTHORI TY: 6
------------ 0 Y e [0
TR TR
LN TP BFYS FUND GUEST SYMBOL TP BFYS FUND GUEST SYMBOL
01- 7 8 9 10 1 12 13
DOLLAR AMOUNT: 14 FTE COUNT: /D 15
02-
DOLLAR AMDUNT: FTE COUNT: /D
03-
DOLLAR AMDUNT: FTE COUNT: /D
04-
DOLLAR ANOUNT: FTE COUNT: /D
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Appropriation Transfer Docunent (TA),
conti nued

The table below shows required fields for TA documents. You may locate the
field on the table by referring to its corresponding number tag and matching it
with the example screen:

TA document # Fi el d Nanme Dat a

required fields

1 | bod D Trans Type TA (Type of Docunent)
Code

Secl Code | Division Code (e.g., 01).

Docunent Type in BFY+Funds (from and

# to) +Sequential #+Alteration (e.g.,
2950101A)
2 | ACCTG PD Two-digit fiscal nmonth and two-digit fiscal

year of the transaction (e.g., 05 02 for
February 2002)

3 | DALLAR Enter the total anount of the transfer
TRANSFER TOT
4 | ACTION A (to add a new appropriation transfer), or

C (to change an antici pated appropriation
transfer)

5 | DOCUMENT TYPE The type of appropriation transfer:
1 (Budget Authority), or
2 (Unobligated Bal ance), or

3 (Reappropri ation)

6 | TRANSFER The identification for the authority to
AUTHORI TY transfer noney between appropriations.
Usual ly, the public | aw.

7 | LN If adding a transfer, the |ine nunber
associated with the reappropriation

If changing a transfer, the |line nunber from
the original TA docunent stored in the
Appropriation Transfer Line Table (ATLT)

8 | FROM TR TP The transaction type that identifies the
appropriate type of transfer out:

CY for current year authority transfers

PY for prior year balance transfers
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Appropriation Transfer Docunent (TA)

conti nued

# Fi el d Nanme

Dat a

9 | FROM BFYS

Enter last two digits of BFY(s) for the
transfer out

10 | FROM FUND

Enter fund for the transfer out

11 | TOTR TP

The transaction type that identifies the
appropriate type of transfer in:

CY for current year authority transfers

PY for prior year bal ance transfers

12 | TO BFYS

The BFY(s) for the transfer in

13 | TO FUND

The fund for the transfer in

14 | DOLLAR AMOUNT

If adding a transfer, enter the total transfer

anmount .

If changing a transfer, enter the unsigned
anmount that the appropriation increases or
decr eases.

15| I/D

If increasing a transfer, enter

If decreasing a transfer, enter D
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Docunent
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Appropriation Transfer Docunent (TA),
conti nued

To create a TA document, follow the steps below:

St ep Action
1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type TA
Press the spacebar twice to clear possible remaining data.
Press Enter.
Tab twice to the field followi ng the TA and type the 2-
digit SEC1 code (division code, e.g., 01).
FROM W THI N A DOCUMENT:
Type NEWin the COMVND field of a docunent.
Tab to the TRANS CODE field and type TA
Tab to the SEC 1 code and type division code (e.g., 01).
2 Tab to the next field, and type the document nunber —
2950101A
3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.

5 In the DOLLAR TRANSFER TOT enter the total transfer anmount.
6 Tab to ACTION and type A for add.

7 Tab to DOCUMENT TYPE, and type 1.

8 In the TRANSFER AUTHORI TY field type the identification for

the authority to transfer noney between appropriations.
Usual Iy, the public | aw.
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Appro

priation Transfer Docunment (TA),

cont i nued
STEP ACTI ON
In the Line screen .

9 Tab to LN, and enter the |ine nunber associated with the
reappropriation, (e.g., 001).

10 Tab to FROM TR TP and enter the transaction type that
identifies the appropriate type of transfer out — CY for
current year authority transfers, or PY for prior year
bal ance transfers.

11 In the FROM BFYS field enter the budget fiscal year for the
transfer out.

12 Tab to FROM FUND and enter the fund for the transfer out
(e.g., 95).

13 Tab to TO TR TP and enter the transaction type that
identifies the appropriate type of transfer in — CY for
current year authority transfers, or PY for prior year
bal ance transfers.

14 In the TO BFYS field enter the budget fiscal year for the
transfer in.

15 Tab to TO FUND and enter the fund for the transfer in
(e.g., 01).

16 Tab to DOLLAR AMOUNT and enter the total transfer anount.

17 Tab to I/D and indicate whether this is a decrease (D) or
an increase (l). Defaults to I.

To check for errors and process...

18 Press the HOVE key and type E in the COMND fi el d.

19 Press Enter.

20 If there are no error nessages at the bottom of the screen
and the docunment status is “SCHED', press HOVE key, and
type Rin the COMWND fi el d.

21 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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docunent

Tabl es updat ed

ARS FFI SBudget Execution

Appropri ation Transfer Approval
Docunent (TC)

The TC document is used to approve or reject
pending appropriation transfers.

Definition

The TC document updates the following tables:

Appropriation Table (APPR)

Fiscal Year Appropriation Table (FAPP)
Appropriation Transfers Header Table (ATHT)
General Ledger Balance Table (GLBL)

General Ledger Detail Balance Table (GLDB)

® 6 6 6 0 o

Monthly Summary General Ledger Balance Table (MSGL)
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TC docunent
screen with
required fields

Appr opri at
(TC, cont

i on Transfer Approval Docunent

I nued

The screen below depicts an example of the TC document screen:

TC Docunent Screen with Required Fields

COVMN\D:  NEW
STATUS:

TRANS DATE:

ACTION: 3

TRANSFER DCC | D

TREASURY VOUCHER #:
TRANSFER TOTAL:

DA D 1
BATI D SEC2:

APPROPRI ATI ON TRANSFER APPROVAL DOCUMENT
ACCTG PD. 2

( 1- APPROVE ANTI Cl PATED AMOUNTS )
( 2- REJECT AND CLEAR ANTI Cl PATED AMOUNTS)

4
5
6
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Appropriation Transfer Approval Docunent
(TG, continued

TC dQCU”e?_t | The table below shows required fields for TC documents. You may locate the
required fields field on the table by referring to its corresponding number tag and matching it
with the example screen:

TC Docunent Required Fields

# Fi el d Nane Dat a

1 | bod D Trans TC (Type of Docunent)
Code

Secl Code | Division Code (e.g., 01).

Docunent Type in BFY+Funds (fromand to)+

# Sequential #+Alteration (e.g.,
2950101A)
2 | ACCTG PD Two-digit fiscal nonth and two-digit fiscal

year of the transaction (e.g., 05 02 for
February 2002)

3 [ ACTION 1 (to approve anticipated anmounts), or

2 (to reject and clear the anticipated
anount s)

4 | TRANSFER DCOC | D The docunment 1D of the approved or rejected
Appropriation Transfer Docunment (TA)

5 | TREASURY The Treasury Voucher Nunber
VOUCHER #
6 | TRANSFER TOTAL The total ampunt for the transfer docunent

bei ng approved or rejected
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Appropriation Transfer Approval Docunent
(TG, continued

To create a TC document, follow the steps below:

Creating a TC Step Action
Docunment

1 FROM A TABLE:

Type L in the ACTION field of a table.

In the TABLEID field type TC

Press the spacebar twice to clear possible remaining data.
Press Enter.

Tab twice to the field following the TC and type the 2-
digit SEC1 code (division code, e.g., 01).

FROM W THI N A DOCUNVENT:

Type NEWin the COMWND field of a docunent.
Tab to the TRANS CODE field and type TC
Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the document nunber (e.g.,
2950101A).

3 Press Enter.

4 Tab to ACCTG PD and enter accounting period.

5 In the ACTION field type 1 to approve antici pated anmounts.

6 In the TRANSFER DOC I D field enter the docunent ID of the

approved or rejected TA docunent.

7 Tab to TREASURY VOUCHER #, and enter the treasury voucher
nunber for the transfer.

8 Tab to TRANSFER TOTAL, and enter the total ampbunt for the
transfer docunent being approved or rejected.
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Appropriation Transfer Approval Docunent

(TO,

conti nued

To check for errors and process...

9 Press the HOVE key and type E in the COMWND field.

10 Press Enter.

11 If there are no error nessages at the bottom of the screen
and the docunent status is “SCHED', press HOVE key, and
type Rin the COMND field.

12 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”

Budget Docunents in FFIS: Final Cctober 2001
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Uses of BE
docunent

Tabl es updat ed

Budget Executi on Docunent (BE) for
Al | ocati ons

The BE Document approves and posts funds to
the areas/allocation holders.

Definition

The Budget Execution Document (BE) is used to:

€ Post year-to-date budget authority directly, without the need to enter
pending and approving documents

€ Budget to the allocation budget level

The BE document updates the following tables:

Appropriation Table (APPR)

Apportionment Table (APOR)

Allocation Table (ALOC)

Fiscal Year Appropriation Table (FAPP)

Fiscal Year Apportionment Table (FAPR)

Monthly Summary General Ledger Balance Table (MSGL)
General Ledger Balance Table (GLBL)

® & 6 6 0 ¢ 0 o

General Ledger Detail Balance Table (GLDB)
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BE docunent
conmbi ned header
and |ine screen
with required
fields

ARS FFI SBudget Execution

Budget Execution Docunent (BE) for
Al l ocations, continued

The screen below depicts an example of the BE document with a combined
header and line screen:

BE Docunent Conbi ned Header and Line screen

COMVIND: DD 1
STATUS. ACCPT BATI D SEC2:
H
BUDGET EXECUTI ON DOCUMENT
TRANS DATE: ACCTG PD: 2 APPRV TR TYPE: 3 PCSTED TR TYPE: 4
BUDCET FYS 5 FUND: 6 HEADER ACTI ON | ND: APPCR PERI CD: 7
TOTAL REVI SED AM: BUDGET LEVEL: 8
A
C TRANS TYPE P
T DV ORG PROGRAM BOC APPRV PCST D  YTD AMI I NG/ DEC AMI
01- 9 10 1 11
SPENDI NG | ND: 2
3
DESCRI PTI ON 4
SUBALLOT OPTNS REVI SED
ORG PGM BOC SPN TR TYPE AMOUNT | N&/ DEC AMI

Budget Docunents in FFIS: Final Cctober 2001
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BE docunent
required fields

Budget
Al | ocati ons,

Executi on Docunent (BE) for
conti nued

The table below shows required fields for BE documents. You may locate the
field on the table by referring to its corresponding number tag and matching it

with the screen on the preceding page:

BE Docurment Requi red Fiel ds

# Fi el d Nane Dat a

1 | DO D Trans Code | BE (Type of Docunent)
Secl Code Di vi sion Code (e.g., 01)
Docunent # | Type in BFY+Fund+BAS #+Al teration

(e.g., 20103A)

2 | ACCTG PD Two-digit fiscal nonth and two-digit fiscal
year of the transaction (e.g., 05 02 for
February 2002)

3 | APPRV TR TYPE AP

4 | POSTED TR TYPE 01

5 | BUDGET FYS 2-di git Budget Fiscal Year

6 | FUND Valid Fund Code from FUND tabl e

7 | APPCR PERI CD 1 (Period through which you post authority)

8 | BUDGET LEVEL 2-letter code indicating budget |evel:
AC = al | ocation

9 [ ACT A for Add
C for Change, OR
D for Deactivate

10 | DV Valid division code fromthe DVSN table

11 IlNd DEC AMI' PD - Total appropriation, if this is an Add, or
- Signed anount of the increasel/decrease, if

this is a Change

Budget Docunents in FFIS: Final
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Budget Execution Docunent (BE) for
Al l ocations, continued

To create a BE document, apply the steps listed in the table below:

Creating a BE

docunent Step Action

1 FROM A TABLE:

Type L in the ACTION field of a table.

In the TABLEID field type BE

Press the spacebar twice to clear possible remaining data.
Press Enter.

Tab twice to the field following the BE and type the 2-
digit SEC1 code (division code, e.g., 01).

FROM W THI N A DOCUNVENT:

Type NEWin the COMWND field of a docunent.
Tab to the TRANS CODE field and type BE

Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the document nunber —
20103A.
3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.
5 In the APPRV TR TYPE field type AP.
6 In the POSTED TR TYPE field type 01.
7 Tab to BUDGET FYS, and type the 2-digit budget fiscal year.
8 Tab to FUND, and type in a valid fund code fromthe FUND
t abl e.
9 Tab to APPOR PERI OD and type 1.
10 Tab to BUDGET LEVEL, and type AC for allocation.

In the Line screen .

11 In the ACT field type A for Add.

12 In the DIV field type a valid division code fromthe DVSN
tabl e.

13 Tab to I NC/ DEC AMI PD 1, and type the dollar anpbunt to add

to or subtract fromthe budget.
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Budget Execution Docunent (BE) for
Al l ocations, continued

To check for errors and process...

14 Press the HOVE key and type E in the COMWND field.

15 Press Enter.

16 If there are no error nessages at the bottom of the screen
and the docunent status is “SCHED', press HOVE key, and
type Rin the COUWND fi el d.

17 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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Budget Execution Docunent (BL) for
Al l ot ments

Uses of BL

docunent The BL Document approves and posts funds

for the program code.

Definition

The Budget Execution Document (BL) is used to:

€ Post year-to-date budget authority directly, without the need to enter
pending and approving documents

€ Budget to the allotment budget level

Tabl es updat ed The BL document updates the following tables:

Appropriation Table (APPR)
Apportionment Table (APOR)

Allocation Table (ALOC)

Allotment Inquiry Table (ALLT)

Fiscal Year Appropriation Table (FAPP)
Fiscal Year Apportionment Table (FAPR)
Fiscal Year Allotment Table (FALT)

General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

L JBR JEE JER 2R JEE SR JEE JER JER 4

Monthly Summary General Ledger Balance Table (MSGL)
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BL docunent
conmbi ned header
and |ine screen
with required
fields

Budget Execution Docunent (BL) for

Al | ot mnent s,

cont i nued

The screen below depicts an example of the BL document with a combined

header and line screen:

BL Docunent conbi ned Header and Line screen

COMVIND:
STATUS. ACCPT
H

DO D 1
BATI D

SEC2:

BUDGET EXECUTI ON DOCUMENT

TRANS DATE:
BUDCET FYS 5
TOTAL REVI SED AM:
A

FUND: 6

ACCTG PD: 2

APPRV TR TYPE: 3
HEADER ACTI ON | ND
BUDGET LEVEL: 8

PCSTED TR TYPE: 4
APPCR PERIOD: 7

C TRANS TYPE P
T DV ORG PROGRAM BOC APPRV PCST D  YTD AMI | NC/ DEC AMT
01- 9 10 11 1 12
SPENDI NG | NDx 2
3
DESCRI PTI ON 4
SUBALLOT OPTNS REVI SED
ORG PGM BCC SPN TR TYPE AMOUNT | NG/ DEC AMT
13 14 15 16
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Budget Execution Docunent (BL) for
Al l ot rents, conti nued

The table below shows required fields for BL documents. You may locate the
field on the table by referring to its corresponding number tag and matching it
with the screen on the preceding page:

BE Document Required Fields

BL docunent # Field Nanme Dat a
required fields

1 | DOC D Trans Code | BL (Type of Docunent)

Secl Code Di vi sion Code (e.g., 01).

Docunent # | BFY+Fund+Locati on Code

+User Defined & Alteration No or
System Generated Sequential No
(Exanpl es: User defined =
201620203A, systemgenerated =
20162020003)

2 | ACCTG PD Two-digit fiscal nonth and two-digit fiscal
year of the transaction (e.g., 05 02 for
February 2002)

3 | APPRV TR TYPE AP
4 POSTED TR TYPE 01
5 | BUDGET FYS 2-di git Budget Fiscal Year
6 | FUND Valid Fund Code from FUND tabl e
7 | APPCR PERI OD 1 (Period through which you post authority)
8 | BUDGET LEVEL 2-letter code indicating budget |evel:
AL = al |l ot ment
9 | ACT A for Add
C for Change, OR
D for Deactivate
10| DV Valid division code fromthe DVSN tabl e
11 | PROGRAM Valid program code fromthe PGWI table
12 | I NG/ DEC AMT PD - Total appropriation, if this is an Add, or

1
- Si gned anount of the increasel/decrease, if

this is a Change

13 | SUBALLOT OPTNS Type N
ORG

14 | SUBALLOT CPTNS | Type Y
PGM

15 | SUBALLOT OPTNS | Type Y
BOC

16 | SUBALLOT OPTNS Type N
SPN
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Creating a BL
Docunent

ARS FFI SBudget Execution

Budget Execution Docunent (BL) for
Al l ot rents, conti nued

To create a BL document, apply the steps listed in the table below:

St ep Action

1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type BL.
Press the spacebar twice to clear possible remaining data.
Press Enter.
Tab twice to the field followi ng the BL and type the 2-
digit SEC1 code (division code, e.g., 01).
FROM W THI N A DOCUMENT:
Type NEWin the COMVND field of a docunent.
Tab to the TRANS CODE field and type BL.
Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the docunment nunber (e.g.,
201620203A) .
I f using systemgenerated nunber, type the budget fiscal
year, the fund, the location code, the pound sign (#).
O herwi se, type the budget fiscal year, the fund, the
| ocati on code, a sequential number, and, if applicable, an
al pha designation for an alteration.

3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.

5 In the APPRV TR TYPE field type AP.

6 In the POSTED TR TYPE field type 01.

7 Tab to BUDGET FYS, and type the 2-digit budget fiscal year.

8 Tab to FUND, and type in a valid fund code fromthe FUND
t abl e.

9 Tab to APPOR PERI OD and type 1.

10 Tab to BUDGET LEVEL, and type AL for allotnent.

In the Line screen .

11 In the ACT field type A for Add.

12 In the DIV field type a valid division code fromthe DVSN
tabl e.

13 In the PROGRAM field type a valid programcode fromthe

PGMI tabl e.
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Budget Execution Docunent (BL) for
Al l ot rents, conti nued

Step Action
14 Tab to I NG/ DEC AMI PD 1, and type the dollar anmount to add
to or subtract fromt he budget.
15 In the SUBALLOT OPTNS ORG type N
16 In the SUBALLOT OPTNS PGM type Y.
17 In the SUBALLOT OPTNS BOC type Y.
18 In the SUBALLOT OPTNS SPN type N.

To check for errors and process...

19 Press the HOVE key and type E in the COMWND fiel d.
20 Press Enter.
21 If there are no error nessages at the bottom of the screen

and the docunent status is “SCHED', press HOVE key, and
type Rin the COMWND field.

22 Press Enter.

If there are error messages at the bottom of the screen,
t he docunent status is “REJCT.” |If there are no errors,
the status is “ACCPT.”
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Subal | ot ment Docunent (SA)

The SA Document approves and posts funds
for the BOC:s.

Definition

Uses of the The Suballotment Document (SA) is used to:

SA d t . . .
octmen € Post year-to-date budget authority directly, without the need to enter

pending and approving documents

€ Budget to the suballotment level

Tabl es updat ed The SA document updates the following tables:
Suballotment Spending Control Inquiry Table (SASP)

Suballotment Forward Reference Table (SAFR)

Suballotment Inquiry Table (SAIN)

General Ledger Balance Table (GLBL)

L 4
L 4
L 2
€ Allotment Inquiry Table (ALLT)
L 4
€ General Ledger Detail Balance Table (GLDB)
L 4

Monthly Summary General Ledger Balance Table (MSGL)
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SA docunent
conmbi ned header
and |ine screen
with required
fields

100

Subal | ot rent Docunent (SA), continued
SA Docunent conbi ned Header and Line screen
COVIVND: DOCI D 1 07/ 21/ 00 08: 45: 24
STATUS: ACCPT BATI D SEC2: 001- 001 CF 032
H
SUBALLOTMENT DOCUMENT
TRANS DATE: ACCTG PD: 2 TR TYPE 3
FUND: 4 BUDGET FYS: 5 TOT REV SUBALLOT AMI
EST REI M TRANS TYPE: TOT REV SUBALLOT FTES
BUDG SPN
ACT LVL TYPE DIV ORG REF ORG PROGRAM BOC OWR
01- 6 7 8 9 10 11
DESCRI PTI O\
SUBALLOT SUBALLOT FTE
QIR SUBALLOT AMT | NC/ DEC AMT FTES | NG/ DEC
1 12
2
3
4
EST REIM TT: REVI SED AMT - | NC/ DEC AM:
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Subal | ot rent Docunent (SA), continued

The table below shows required fields for SA documents. You may identify
where the field is on the table, by referring to it’s corresponding number tag and
matching it with the screen on the preceding page:

SA docunent
required fields

ARS FFI SBudget Execution

# Fi el d Nane Dat a

1 | bOCa D Trans Code | SA (Type of Docunent)
Secl Code Di vi sion Code (e.g., 01)
Docunent # | BFY+Fund Type+l ast seven digits of

Program Code+two- di git sequenti al
?e.g., 2T620210001)

2 | ACCTG PD Two-digit fiscal nonth and two-digit fiscal
year of the transaction (e.g., 05 02 for
February 2002)

3 | TR TYPE 01

4 | FUND Fund Code fromthe FUND Tabl e

5 | BUDGET FYS 2-digit Budget Fiscal Year

6 | ACT A for Add
C for Change. OR
D for Deactivate

7 | LML Level for this suballotnment 01

8 | BUDG TYPE D for Dollars

9 DV Di vi sion Code fromthe DVSN Tabl e

10 | PROGRAM Program Code fromthe PGMI Tabl e

11 | BCC Budget BCC

12 | SUBALLOT Subal | ot ment anount

| NG/ DEC AMT

Budget Docunents in FFIS: Final
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Subal | ot rent Docunent (SA), continued

To enter a SA document, apply the steps listed in the table below:

Creating an SA
Docunent

Step Action

1 FROM A TABLE:

Type L in the ACTION field of a table.

In the TABLEID field type SA

Press the spacebar twi ce to clear possible renaining data.
Press Enter.

Tab twice to the field following the SA and type the 2-digit
SEC1 code (division code, e.g., 01).

FROM W THI N A DOCUNENT:

Type NEWin the COMVND field of a document.
Tab to the TRANS CODE field and type SA
Tab to the SEC 1 code and type division code (e.g., 01).

2 Tab to the next field, and type the docunent nunber (e.g.,
2T620210001) .

3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.

5 In the TR TYPE, field type O1.

6 Tab to FUND, and type the valid Fund Code fromthe FUND
tabl e.

7 Tab to BUDGET FYS, and type the 2-digit Budget Fiscal Year.

In the Line screen .

8 Tab to ACT, and type Ato add or Cto change.

9 Tab to LVL and enter O01.

10 Tab to BUDG TYPE and type D.

11 Tab to DIV, and type 2 digit Division Code.

12 In the PROCRAM field type a valid program code fromthe PGVI
tabl e.

13 Tab to BOC and enter the Budget BOC.

14 Tab to SUBLLOT INC/DEC AMI QTR 1, and type the dollar anmount.

To check for errors and process...

15 Press the HOVE key and type Ein the COMND fi el d.

16 Press Enter.
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ARS FFI SBudget Execution

Subal I ot nrent Docunent (SA), continued

St ep Acti on
17 If there are no error nmessages at the bottom of the screen
and the docunent status is “SCHED', press HOVE key, and type
Rin the COWND field.
18 Press Enter.

If there are error nessages at the bottomof the screen, the
docunent status is “REJCT.” |If there are no errors, the
status is “ACCPT.”
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Budget | nquiry Tabl es
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Budget I nquiry Tables |Introduction

Revi ew Inquiry tables:

€ Show the results of documents entered into FFIS

€ Maintain the data entered and processed on FFIS documents

€ Are used for query purposes

€ Hauve fields (most) which are system-maintained, and cannot be changed

€ Are updated automatically, when a document is processed

Tables are keyed lists of sequential data that are
stored in FFIS for various purposes. Saying that
these lists are keyed, means that they are sorted in
ascending order, on specific key fields.

Definition
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| nqui ry Tabl es Introduction, continued

Budget table Displayed below, by budget level, are the inquiry tables that are updated by
updat es processing various budget documents.

Processed Budget Document Tabl e Updates

Budget Level Docunent Updat ed Tabl e
Appropri ation, AA, PA, Appropriation Inquiry Table
Apportionment TA, TC (APPR)

Apportionment |nquiry Table
(APOR)

Fi scal Year Appropriation Table
( FAPP)

Fi scal Year Apportionment Table
(FAPR)

Approval Transfers Header Table
((ATHT)

Approval Transfers Line Table
(ATLT)

General Ledger Bal ance Table
(G.BL)

General Ledger Detail Bal ance
Tabl e (G.DB)

Mont hly Summary General Ledger
Bal ance Table (MSQ)

Al | ocation BE Al of the above tables and
Al'l ocation Inquiry Table (ALCC)

Fiscal Year Allocation Table
(FALO

Al | ot ment BL Al of the tables above and
All otment Inquiry Table (ALLT)

Subal | ot ment Options Tabl e ( SAOP)

Subal | ot nent SA Al of the tables above and

Subal | ot ment Spendi ng Tabl e
( SASP)

Subal | ot nent Reference Tabl e
(SAFR)

Subal | ot ment I nquiry Table (SAIN)
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| nqui ry Tabl es Introduction, continued

Budget Each level of budget authority has a related inquiry table. The budget inquiry
authority tables show:
tabl es

€ Status of any authority distributed at that level
€ Collections
€ Spending

€ Other funds management information

The following table shows the budget levels and the related FFIS inquiry tables:
Budget | evels

FFI S Budget Level s/Inquiry Tabl es

Pur pose FFI S Budget Level Inquiry Table
Agency budget Appropriation APPR
Agency budget Apportionnent APOR
Di vi si on budget Al l ocation ALCC
Progr am budget Al | ot ment ALLT
BOC budget Subal | ot nent SASP
SAIN
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APPR t abl e
screen

ARS FFI SBudget Execution

Appropriation I nquiry Table (APPR)

Definition

The APPR table records information about
the status of appropriations and their
amounts.

The screen below is an example of the Appropriation Inquiry Table (APPR)

Appropriation Inquiry (APPR) Table

ACTION R TABLEID. APPR USERI D. FRED
***  APPRCPRI ATI ON | NQUI RY TABLE ***
KEY | S BUDGET FI SCAL YEARS, FUND

BUDGET FI SCAL YEARS: 02

ORI G NAL APPR AMT:
APPROVED APPR AMT:
EST REI M AMT:
ACTUAL REI M AMT:
STAT RESERVE AMT:
REl M AGREEMNT AMT:
DI R AGREEMENT AMT:
EST RECOVERY AMT:

PY REC W TH AM:
UNLI Q COVM AM:
UNLI Q OBLG AM:

EXPENDED AM:

APPR TRANS OCDE: AA

APPR TRANS TYPE: 01

RESTORATI ONS / W THDRAWALS AM:

FUND: 01

1, 000, 000.
1, 000, 000.

1,510

APPORTI ONVENT AVAI L AM
APPRCPRI ATI ON AVAI L AM:

coooooo

00
00
00
00
00
00
00
00

.00
150.
225.

00
00
00

STATUS IND: A

TRANSFERS | N
TRANSFERS QUT:
LAPSED AM:
CARRYOVER AMT:
EXPI RED AMT:

UP SPEND ADJ AM:
DN SPEND ADJ AM:
ACT RECOVERY AM:

YTD APPOR AM:
YTD ALLCC AMI:

UNAPPCR APPR AMT:

UNDI STRI BUTED EST REI M AMT:

EST REIM CPT: N

1, 000, 000.
900, 000.
0

998, 115.
998, 115.
0.
0.

COOoOo0o0

Budget
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Fi nal

Cct ober 2001

109




Appropriation Inquiry Table (APPR),

conti nued

Definition of The following table lists the definition of each field in the APPR table and

;‘A'PPIRdt abl e describes how it is updated.
(] S

APPR Tabl e Definitions

Field Definition

Updat ed By

BUDGET FI SCAL Budget fiscal years of the
YEARS ( Key) appropriation.

AA docunent

FUND ( Key) Fund identifying the
appropriation.

AA docunent

STATUS | ND A Active appropriation
I I nactive appropriation

On an inactive appropriation,
if the Appropriation Control
Spendi ng Option on the FUN2
table is Cor P control, no
further spending can be made
agai nst this appropriation.

AA docunent

EST REIM OPT Rei nbur senent anmount used to
cal cul ate the net anpunt

avail able for the
appropriation. This

determ nes the anount used to
limt the apportionment YTD
budget authority.

Val id codes are:

= N Do not include
rei nbursenents

= E I ncl ude estimated
rei nbur senent s

= A Include actua
rei nbursenent s

= L Include the | esser of
actual and estimted
rei nbursenents

AA docunent
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Field

Definition

Updat ed By

AMT

ORI G NAL APPR

Total of the approved
appropriati on anount.

I ncl udes transfers in and
transfers out. Does not

i ncl ude rei nbursenent,

| apsed, carryover, or
statutory reserve anounts

Note: |f the Budget Approved
Indicator in the Fiscal Year
Table (FSYR) is Y, the anount
is frozen and kept for

hi storical purposes only.

AA docunent

TRANSFERS | N

Total of all transfers of
dollars into the
appropri ation.

AA docunent with
an Appropriation
Indicator of T

Appropri ation
Transfer
Appr ova
docunent (TC)

AMT

APPROVED APPR

Current anmount for the
appropri ation.

Thi s anmpbunt i ncl udes
transfers in and out, but
does not include

rei mbur senent, | apsed,
carryover, or statutory
reserve anounts

AA docunent

TRANSFERS OUT

Total of all transfers of
dol l ars out of the
appropriation.

AA Docunent with
an Appropriation
Indicator of T

Appropriation
Transfer
Appr ova
docurent (TC)

EST REI M AMT

Current estinmated

rei mbur senent anount,
including all nodifications
made to this amount.

AA docunent

LAPSED AMI

Anount attributable to | apses
in fund availability. This
anount is not included in the
approved appropriation
anmount .

AA docunent with
an Appropriation
I ndi cator of L

FFI' S annua
cl osi ng process

AMT

ACTUAL REIM

Total of all reinbursenents
recorded against this
appropriation.

St andard
Voucher s

Cash Receipts
for reinbursable
appropriations
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Field

Definition

Updat ed By

CARRYOVER AMT

Amount attributable to a
carryover froma prior BFY.
Thi s amount is not included
in the approved appropriation
armount .

FFI'S annua
cl osi ng process

STAT RESERVE
AMT

Current statutory reserve
amount, including al

nodi fications made to this
anmount .

AA docunent

EXPI RED AMI'

Funds expired for this
appropriation.

FFI' S annua
cl osi ng process

REI M AGREEMNT
AMT

Anount conparing the total
amount of actual reinbursable
agreenents accepted to the
total estimated

rei mbursenents recorded in
the appropriation record

Cust omer
Agreenent Setup
docurent ( RA)
when t he

cust omer type

i ndi cates a

rei mbur sabl e
cust omer.
{Rei mbur sabl e
flag in Custoner

Type Tabl e

(CTYP) is Y
UP SPEND ADJ Amount of upward spendi ng Spendi ng
AMT adjustnents after the docunent s

appropriation has expired

agai nst expired
appropriations

DI R AGREEMENT
AMT

Limted total anount of
direct agreenent associated
with this fund to the tota
approved appropriation
anount .

BFY

Pr oj ect/ Cust oner
Agreenent Tabl e
(FPCA) processor
updates this
field with the
maxi mum anount
fromall records
related to
direct
custoners, if
the CTYP table
has a D rect

I ndi cator of Y
for the customer
type associ at ed
with the FPCA
record.

DN SPEND ADJ
AMT

Anpbunt of downward spendi ng
adjustnents after the
appropriation has expired

Spendi ng
docunent s
agai nst expired
appropriations.

EST RECOVERY
AMT

Estimated prior year recovery
anount .

AA docunent

ACT RECOVERY
AMT

Actual recovery anount froma
prior year.

Spendi ng
docunent s

Budget Inquiry Tables: Final October 2001 ARS FFI SBudget

Execution



ARS FFI SBudget Execution

Field Definition Updat ed By
PY REC W TH Amount recovered (wi thdrawn) Spendi ng
AMT fromthis appropriation. docunent s
UNLI Q COwW Total of all outstanding Requi si ti ons,
AMT (open) requisitions against bl i gations, and

this appropriation.

Payment s

YTD APPOR AMT Total anount approved and PA Docunent
posted for all four
apportionnment quarters.
UNLI Q OBLG Total of all outstanding ol i gations
AMT (open) orders against this Payment s

appropri ation.

YTD ALLOC AMI
OR YTD ALLOT
AMT

Total of all approved

al l ocations belonging to this
appropriation, if allocation
budget control is in effect.

Total approved allotnents for
all allotnments belonging to
this appropriation, if

al | ot ment budget control is
in effect.

G herwise, this field is
bl ank.

Al |l ocation

Appr ova
docurent (CA)

BE docunent

RP docunent

EXPENDED AMT

Total of all payables and
di rect disbursenents agai nst
this appropriation.

Paynent s,

Bi I ling/Cash
Recei pt for
expendi ture
refunds, and
di sbursenent s

UNAPPCR APPR
AMT

Amount of this appropriation
not yet included in the
posting cycle for
apportionnents.

Cal cul at ed by
FFI' S

APPR TRANS
CODE

Transaction code used to
enter the AA docunent.

AA docunent

Budget | nquiry Tabl es: Final
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Field

Definition

Updat ed By

APPCR
AVAI LABLE AMI

Anmount avail able for
obligations, conmmtnents, and
expendi tures against this
apportionnent.

If the System Control Options
Tabl e (SOPT) Conmi t ment
Spendi ng Control Option is 'Y,
the amount is:

YTD Apportionnent Amount
- Prior Year Recoveries
W t hdr awn
- (Commitnments + Oobligations
+  Expenditures)

Gt herwi se, conmtnents are
not included in the
cal cul ati on.

Cal cul at ed by
FFI S

APPR TRANS Accounting event used to AA docunent
TYPE update the journal and

| edgers
APPR Anount avail abl e for spending Cal cul ated by

AVAI LABLE AMT

agai nst this appropriation
equal s:

Approved Appropriation Anount

+ Estimated or Actual
Rei mbur senent Anobunt

- Statutory Reserve Anobunt
- Lapsed Anpunt

+ Carryover Amount (If a No-
Year fund)

- Expired Anount (If a No-
Year fund)

+ Actual Recoveries

- Prior Year Recoveries
W t hdr awn

- Commitnments (If SOPT
Conmi t ment Spending Option is
Y and the Fund is not
expired)

- Cbligations

- Expenditures

FFI S

UNDI STRI BUTED
EST REI M AMT

Esti mat ed rei nbursenents
amount of this appropriation
that was not distributed.

AA docunent

BE docunent

Budget Inquiry Tables: Final October 2001 ARS FFlI S-Budget Execution
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Field Definition Updat ed By
RESTCORATI ONS/ Funds restored to an AA docunent with
W THDRAWAL S appropriation after its an Appropriation
AMT expi ration. I ndi cator of R

to restore
Note: This applies to funds unobl i gat ed
wi th unobligated bal ances bal ances to
whose obligational authority expi red
expired prior to fiscal year accounts.
1990.
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Accessi ng APPR
tabl e

Appropriation Inquiry Table (APPR),
conti nued

To view the APPR table, use the steps outlined below:

St ep Action

1 Type N in the ACTION field of a table or P APPRin the
COVMWND field within a docunent.

2 In the TABLEID field type APPR

3 Press Enter. The APPR tabl e screen appears.

4 Tab to BUDGET FI SCAL YEARS, and type the 2-digit budget
fiscal year.

5 Tab to FUND, and type a valid fund code derived fromthe
FUND t abl e.

6 Press Enter.

Budget Inquiry Tables: Final October 2001 ARS FFI SBudget
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APOR t abl e
screen

ARS FFI SBudget Execution

Apporti onnent

| nqui ry Tabl e (APOR)

Definition

The APOR table records information about
the status of apportionments, total
budgetary authority and pending and
approved amounts.

The screen below is an example of the Apportionment Inquiry Table (APOR):

Apportionment |nquiry Table (APOR)

ACTION. R TABLEID. APCR USERID. FRED

***  APPORTI ONMENT | NQUI RY TABLE ***

KEY |I'S BUD&ET FI SCAL YEARS, FUND

BUDGET FI SCAL YEARS: 02 FUND: 01 STATUS IND: A
AMI AVAI L FOR APPCR 1, 000, 000. 00 YTD APPCR AM: 1, 000, 000. 00
YTD UNLI Q COWM AMT: 150. 00 YTD ALLCC AM: 900, 000. 00
YTD UNLI Q OBLG AM: 225.00 PY REC W TH AM: 0. 00
YTD EXPENDED AM: 1,510. 00 AVAI LABLE AM: 998, 115. 00
PERI OD 1-4 TRANS TYPES - PENDING PN APPROVED: AP PCSTED: 01
DEFERRED TRANS TYPES - PENDI NG APPROVED: POSTED:
QTR ORI G APPOR AMI PEND APPCR AMI  APPRV APPCR AMI ALLOCATI ON AMT
1 1, 000, 000. 00 0. 00 1, 000, 000. 00 900, 000. 00
2 0. 00 0. 00 0. 00 0. 00
3 0. 00 0.00 0. 00 0. 00
4 0. 00 0. 00 0. 00 0. 00
-D- 0.00 0.00 0. 00
QIR UNLI Q COWM AMT UNLI Q OBLG AMI EXPENDED AMI UNALLOCATED AMT
1 0. 00 0. 00 0. 00 100, 000. 00
2 150. 00 225. 00 1,510. 00 0.00
3 0. 00 0. 00 0. 00 0. 00
4 0. 00 0. 00 0. 00 0. 00
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Definition of
APOR t abl e
fields

Apporti onment
conti nued

| nquiry Table (APOR),

The following table lists the definition of each field in the APOR table and

describes how it is updated.

APCR Tabl e Definitions

Field Definition

Updat ed By

BUDCGET FI SCAL Budget fiscal years of the

AA docunent

| I nactive appropriation

On an inactive appropriation,
if the Apportionment Spending
Control Option in the FUN2
table is set to C, or P, no
further spending can be nade
agai nst this appropriation.

YEARS ( Key) apportionnent.

FUND ( Key) Appropriation to which the AA docunent
apportionment bel ongs.

STATUS | ND A Active appropriation AA docunent

AMI AVAI L FOR Amount avail abl e for
APPOR apportionment. This anmount is
conputed as foll ows:

Approved Appropriation
Armount

m nus Statutory Reserve Anmpunt
m nus Lapsed Ampunt
+ Carryover Anount

+ greater of Estimated and
Act ual Recoveries

+ Estimated or Actual
Rei nbur senent Anount

+ Restoration/ Wt hdrawal
Anmount

AA docunent

YTD APPCR AMT Total anmpunt approved and
posted for all four quarters.

PA docunent

YTD UNLI Q
COW AMI

Inception-to-date total of all
out st andi ng (open)

requi sitions against this
appropriation.

Requi si ti ons,
obl i gati ons,
and paynents

Budget Inquiry Tables: Final October 2001
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Apporti onment

conti nued

| nquiry Table (APOR),

Field

Definition

Updat ed By

YTD ALLOC AMI

Total of approved

Al | ocation

di sbursements against this
appropriation.

OR YTD ALLOT al l ocations for all Approval docunent
AMT al l ocations belonging to (CA
this appropriation, if
al | ocati on budget control BE docunent
isin effect.
Total of approved
allotnents for all
all otments belonging to
this appropriation, if
al | ot mrent budget control
is in effect.
O herwise, this field is
bl ank.
YTD UNLI Q Inception-to-date total of ol i gations,
OBLG AMI al | outstandi ng (open) paynent s
orders against this
appropriation.
PY REC WTH Armount recover ed Requi si tions,
AMT (withdrawn) fromthis obligations and
appropriation. paynent s
YTD EXPENDED Inception-to-date total of Payment s,
AMT all payabl es and direct Bi |l ling/ Cash

Recei pts for
expendi ture
refunds, and
di sbursenent s

AVAI LABLE AMT

Anount avail able for
spendi ng against this
appropriation.

If the Conmitnent Spending
Control Optionis Yin the
SOPT table, this anount is
equal to:

YTD Apportionnent Am

m nus (Conmitnents +
Obli gations + Expended
Amount s)

O herwi se, conmitnents are
not i ncl uded.

Cal cul at ed by
FFI'S

Budget Inquiry Tables: Final October 2001
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PERIOD 1-4
TRANS TYPES
DEFERRED
TRANS TYPES -
PENDI NG
APPROVED,
POSTED

Accounting event used to
post to | edgers and
journals.

AA docunent

PA docunent

Budget Inquiry Tables: Final October 2001
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Apporti onment

| nquiry Table (APOR),

any deferred amounts.

Note: These amounts may or
may not have been posted.

conti nued
Field Definition Updat ed By

ORI G APPCR Approved apportionnent PA docunent
AMT anmount prior to when the

Approved Budget I ndicator

in FSYR was set to Y.

These anounts are only kept

for historical purposes.
PEND APPOR Current anounts awaiting AA docunent
AMT approval for each quarter,

i ncluding any deferred

anount s.
APPRV APPOR Current approved anounts PA docunent
AMT for each quarter, including

ALLOCATED AMT

Sum of all allocation or

BE docunent

OR ALLOTTED al | ot nent anounts.
AMI
If the allocation budget
control is in effect, these
are allocation anpunts.
If allocations are not
used, and al |l ot nent budget
control is in effect, these
are all ot ment amounts.
O herwise, this fieldis
bl ank.
UNLI Q COW YTD unl i qui dat ed BE docunent
AMT, UNLIQ commi t ment, unliqui dat ed
OBLG AM, obligation, and expended
EXPENDED AMI amounts by quarter.
UNALLOCATED Anount of the apportionment Cal cul ated by
AMI OR avai l abl e for allocations FFI S
UNALLOTTED or allotnments. This anpunt
AMT equal s:

Apprv Appor Ant
- Allocated Amt or Allotted

Ant

Budget Inquiry Tables: Final October 2001
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Apportionnment Inquiry Table (APOR),

cont i nued
ACEFSSi ng APCR To view the APOR table, use the steps outlined below.
tabl e
St ep Action
1 Type N in the ACTION field of a table or P APORin the
COVMWND field within a docunent.
2 In the TABLEID field type APCR.
3 Press Enter and the APOR tabl e screen appears.
4 Tab to BUDGET FI SCAL YEARS, and type the 2-digit budget
fiscal year.
5 Tab to FUND, and type a valid fund code derived fromthe
FUND t abl e.
6 Press Enter.
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ALCC t abl e
screen

Al location Inquiry Table (ALOC)

The ALOC table contains information
about the allocation budget levels.

Definition

The screen below is an example of the Allocation Inquiry Table (ALOC):

Al 'l ocation Inquiry Table (ALOC)

ACTION. R TABLEID: ALCC USERI D. FRED
*** ALLOCATI ON | NQUI RY TABLE ***
KEY IS BFYS, FUND, DVISION, ORG PGM BOCC
BFYS: 02 FUND: 01 DVISION 62 ORG PGM BCC:
STATUS IND: A SPENDI NG CONTRCL OVR
APPROVED IND: Y POST QIR 1 TRANS TYPES - PENDI NG
APPROVED ALLCC AM:
YTD UNLI Q COWM AM:

APPROVED. AP PCSTED: 01
90, 900, 000. 00 YTD ALLCC AM: 90, 900, 000. 00
100. 00 AVAI LABLE AM: 90, 063, 348. 72

YTD UNLI Q OBLG AM: 747,200.00  EXPENDED AM: 89, 351. 28
DESCRI PTI O\ SOUTHERN PLAI NS AREA
EST REIM TC TT: BE EST REI M AMT: 0.00
ACT REI M AMT: 0.00 UNDI STRI B EST REI M 0.00
QIR ORI G ALLCC AMI PEND ALLOC AMI APPRV ALLCC AMI ALLOTED AMI
1 90, 900, 000. 00 0.00 90, 900, 000. 00 89, 900, 000. 00
2 0. 00 0. 00 0. 00 0.00
3 0.00 0.00 0.00 0. 00
4 0. 00 0.00 0.00 0.00
QTR UNLI Q COW AMI UNLI Q GBLG AMT EXPENDED AMI UNALLOTED AMT
1 100. 00 747,200. 00 89, 351. 28 1, 000, 000. 00
2 0.00 0.00 0.00 0.00
3 0.00 0.00 0. 00 0. 00
4 0.00 0.00 0. 00 0. 00
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Definition of
ALCC tabl e
fields

ARS FFI SBudget Execution

Al l ocation Inquiry Table (ALOCC),

conti nued

The following table lists the definition of each field in the ALOC table and how it

is updated:

ALCC Tabl e Definitions

Field

Definition

Updat ed By

BFYS ( Key)

Budget fiscal years of the
al | ocati on.

BE docunent

FUND, DI VI SI ON,

Al l ocation's budgetary

BE docunent

| I nactive allocation

On an inactive allocation,
if the Allocation Spending
Control Option in the FUN2
table is Cor P Control, no
further spending can be
made against this
appropriation.

ORG PGM BOCC accounting distribution.
(Key)
STATUS | ND A Active allocation BE docunent

SPENDI NG CONTROL
OVR

Bl ank Spending is
control l ed by the

al | ocation spendi ng
controls in the FUN2 table.

C Spendi ng control is
enforced at full control
The val ue entered here
overrides the spending
control in the FUN2 table
for this budget line

P Spendi ng control is
enforced at presence
control. The value entered
here overrides the spending
control in the FUN2 table
for this budget |ine

BE docunent

Updat e Budget
Li ne Spendi ng
Control s
Ofline Batch
Process

APPROVED | ND

Al'l ocation approval
i ndi cat or.

BE docunent

POST QTR

Period through which
posting has occurred.

BE docunent

Budget | nquiry Tabl es:
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Al l ocation Inquiry Table (ALOCC),

cont i nued
Field Definition Updat ed By
TRANS TYPES - Accounting event type used BE docunent
PENDI NG, to post to | edgers and

APPROVED, POSTED

journals.

APPROVED ALLCC
AMT

Total amount approved for
all four quarters of the
al | ocati on.

Note: The anbunt may or
may not have been posted.

BE docunent

YTD ALLOCC AMT

Budget authority amount for
this allocation. This is
the total anount approved
and posted through the
quarter shown in the
Posting Quarter field.

BE docunent

YTD UNLI Q COW
AMT

Year-to-date total of all
out st andi ng (open)

requi sitions against the
al | ocati on.

Requi si ti ons,
obl i gati ons,
and paynents

AVAI LABLE AMT

Amount avail abl e for
obligations and

expendi tures against this
al | ocati on.

I f the Conm tnent Anount
Spendi ng Control Option in
the SOPT table is Y, this
anount is:

YTD Al | ot anpunt
- (Commi t nent s+Qol i gati ons
+Expendi t ur es)

Gt herwi se, conmmtnents are
not included in the
cal cul ati on.

Cal cul at ed by
FFI S

YTD UNLI Q OBLG
AMT

Year-to-date total of all
out st andi ng (open) orders
agai nst the allocation.

ol i gati ons,
paynent s

ARS FFI SBudget Execution
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EXPENDED AMT Total of all payables and Payment s,
direct disbursenents Bi | ling/ Cash
agai nst the allocation. Recei pt for

expendi ture

refunds, and

di sbursenents
DESCRI PTI ON Text description of the BE Docunent

al l ocation line.

Budget Inquiry Tables: Final October 2001
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Al l ocation Inquiry Table (ALOCC),

budget |ine.

conti nued
Field Definition Updat ed By

EST REIM TG/ TT Accounting event type used BE Docunent
to post the estinated
rei mbursabl e anmbunt to the
| edgers and journal s.

EST REI M AMT Current estinmated BE Document
rei mbur sabl e anobunt entered
agai nst this budget I|ine.

ACT REI M AMT Total of all reinbursenents Cash Recei pt
recorded against this for

rei mbur sabl e
appropri ations

UNDI STRI B EST
REI M

Esti mat ed rei nbursenents
anmobunt of the allocation
that was not distributed.

BE docunent

ORI G ALLCC AMT

Approved amount for each
quarter prior to the tine

t he Budget Approved
Indicator in the FSYR table
was set to V.

BE docunent

APPRV ALLCC AMT

Current approved anount for
each quarter.

BE docunent

UNLI Q COVM AMT
UNLI Q OBLG AMI

YTD unl i qui dat ed
comi tent, unliqui dated

The docunents
gi ven above for

EXPENDED AMI obligation, and expended each amount
amounts by quarter. field
UNSUBALLOCATED Amount of the allocation Cal cul at ed by

OR UNALLOTTED
AMT

avai l abl e for
subal | ocati ons or
allotnments. This amount is:

APPRV ALLOC AMT mi nus

Subal | ocated or Allotted
Ant .

FFI S

ARS FFI SBudget Execution
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Al l ocation Inquiry Table (ALOCC),

cont i nued
Accessi ng ALOC To view the ALOC table, use the steps outlined below:
tabl e
St ep Action
1 Type N in the ACTION field of a table or P ALOCin the
COVWND field within a docunent.
2 In the TABLEID field type ALCC
3 Press Enter and the ALOC table screen appears.
4 Tab to BUDGET FI SCAL YEARS, and type the 2-digit budget
fiscal year.
5 Tab to FUND, and type a valid fund code derived fromthe
FUND t abl e.
6 Tab to DVSN, and type a valid division code derived from

the DVSN tabl e and possibly other dinensions.

7 Press Enter.
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ATHT tabl e
screen
FFl SBudget Execution

Appropriation Transfers Header Table
( ATHT)

Definition

The ATHT table contains information
about the status of transfers, treasury
voucher number, the authority and the
approval date.

The screen below is an example of the Appropriation Transfers Header Table
(ATHT).

Appropriation Transfers Header Table (ATHT)

ACTION. . TABLEID. ATHT USERI D

*++ APPROPRI ATl ON TRANSFERS HEADER | NQUI RY TABLE ***

KEY |'S TRANSFER DOC | D

01-

02-

03-

TRANSFER DOC ID. .. ........... DOC DATE: .. .. .. STATUS:
TRANSFER DOLLAR TOTAL: ................ TRANSFER FTE TOTAL:
TRANSFER AUTHORITY: ...

TRANSFER APPROVAL DATE: .. .. .. DOCUMENT TYPE:
TREASURY VOUCHER NUMBER ............ OVB APPROVAL DATE:
TRANSFER DOC ID: .. ........... DOC DATE: .. .. .. STATUS:
TRANSFER DOLLAR TOTAL: ................ TRANSFER FTE TOTAL:
TRANSFER AUTHORITY: ... ..

TRANSFER APPROVAL DATE: .. .. .. DOCUMENT TYPE: .
TREASURY VOUCHER NUMBER ............ OVB APPROVAL DATE:
TRANSFER DOC ID: .. ........... DCC DATE: .. .. .. STATUS:
TRANSFER DOLLAR TOTAL: ................ TRANSFER FTE TOTAL:
TRANSFER AUTHORITY: ... ..

TRANSFER APPROVAL DATE: .. .. .. DOCUMENT TYPE:
TREASURY VOUCHER NUMBER ............ OVB APPROVAL DATE:
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Definition of
ATHT tabl e
fields

Appropriation Transfers Header Tabl e
(ATHT), conti nued

The following table lists the definition of each field in the ATHT table and
describes how it is updated:

ATHT Tabl e Definitions

Field Definition Updat ed By
TRANSFER DOC |1 D The Appropriation Transfer Ant i ci pat ed
transacti on code and Appropriation
document nunber. Transfer

Document (TA)

DCOC DATE The date that the transfer TA
was originally recorded.
STATUS The status of the transfer: TA
P Pendi ng transfer Appropriation
A roved transfer Transfer
App Appr oval
R Rej ected transfer

docunent (TC)

TRANSFER AMOUNT

The total anticipated or
approved transfer anount.

TA

TC

OVB APPROVAL The OMB approval date for TA
DATE the appropriation transfer.
TRANSFER A public | aw nunber or TA
AUTHORI TY other information in the

aut hori zation for the

transfer.
TRANSFER The date the transfer was TC
APPROVAL DATE approved or rejected.
DOCUMENT TYPE The type of transfer: TA

1 Budget Authority

2 Unobl i gat ed Bal ance

3 Reappropri ation
TREASURY VOUCHER The nunber of the Treasury TC

NUMBER

voucher that approved or
rejected the appropriation
transfer.

Budget | nquiry Tabl es:

Final October 2001
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Appropriation Transfers Line Table
( ATLT)

The ATLT table contains accounting
information about transfer in and transfer

Definition
from sources.
ATLT table The screen below is an example of the Appropriation Transfers Line Table
screen (ATLT).

Appropriation Transfers Line Table (ATLT)

ACTION . TABLEID: ATLT USERD .... ....
*** APPRCOPRI ATI ON TRANSFERS LI NE | NQUI RY TABLE ***
KEY |'S TRANSFER DOC I D, LINE #
01-
TRANSFER DOC ID: .. ........... LI NE #:
FROM BFY: .. .. FUND ...... TRTYP. .. GQJEST SYMB: ...............
TO BFY: .. .. FUND ...... TR TYP: .. GUEST SYMB: ...............
DOLLAR AMOUNT: ................ FTE COUNT: ................
02-
TRANSFER DOC ID: .. ........... LI NE #:
FROM BFY: .. .. FUND ...... TR TYP: .. GUEST SYMB: ...............
TO BFY: .. .. FUND ...... TRTYP: .. GUEST SYMB: ...............
DOLLAR AMOUNT: . ............... FTE COUNT: ................
03-
TRANSFER DOC ID: .. .. ... ... .. LI NE #:
FROM BFY: .. .. FUND ...... TRTYP: .. GUEST SYMB: ...............
TG BFY: .. .. FUND ...... TRTYP. .. GUEST SYMB. ...............
DOLLAR AMOUNT: . ............... FTE COUNT: ................
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Definition of
ATLT table
fields

Appropriation Transfers Line Table
(ATLT), conti nued

The following table lists the definition of each field in the ATLT table and
describes how it is updated:

ATLT Tabl e Definitions

Field Definition Updat ed By
TRANSFER DOC I D The Appropriation Transfer Anti ci pat ed
transacti on code and Appropriation
document nunber. Transf er
docunent (TA)
LI NE # The line nunber of the TA

appropriation transfer.

FROM BFY, FUND The begi nning and endi ng TA
budget fiscal years and
fund code of the "front
appropriation

| f blank, the funds are
transferred from an
appropriation that is
out si de your agency.

FROM TR TYP The type of accounting TA
event used to post to

| edgers and journals for
transfers out that affect
an agency fund

FROM GUEST SYMB Identifies the "front TA
appropriation for
appropriations from
agenci es not tracked in
FFI S.

TO BFY, FUND The begi nning and endi ng TA
budget fiscal years and
fund code of the "to"
appropriation.

If blank, the funds are
transferred to an
appropriation that is
out si de of your agency.

TO TR TYP The type of accounting TA
event used to post to

| edgers and journals for
transfers in that affect an
agency fund

TO GUEST SYMB Identifies the "to" TA
appropriation for
appropriations to agencies
not tracked in FFIS
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Executi on

Field

Definition

Updat ed By

TRANSFER AMOUNT

The pendi ng transfer amount
or, if the transfer is
approved, the approved
transfer amount.

TA

Budget

I nquiry Tabl es:
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Al lotnment [ nquiry Table (ALLT)

The ALLT table contains information
about the allotment budget levels.

Definition
ALLT table The screen below is an example of the Allotment Inquiry Table (ALLT):
screen
ACTION: R TABLEI D ALLT USER D FRED
*x% ALLOTMENT | NQUI RY TABLE ***
KEY IS BFYS, FUND, DIVISION, ORG PGV BOC
BFYS: 02  FUND 01 DIVISION 62 ORG PGM 016201915 BOC:
STATUS IND. A SPENDI NG CONTROL OVR
APPROVED IND: Y POST QTR 1 TRANS TYPES - PENDI NG APPROVED. AP POSTED: 01
APPROVED ALLOT AM: 1,801,538.00 YTD ALLOT AM: 1, 801, 538. 00
YTD UNLI Q COVM AMT: 50.00 AVAI LABLE AM: 1, 752, 688. 00
YTD UNLI Q CBLG AM: 200.00  EXPENDED AM: 48, 600. 00
EST REIM TC/ TT: BL EST REI M AM: 0. 00
ACT REIM AMT: 0.00 UNDI STRI B EST REI'M 0.00
QTR ORIG ALLOT AMI  PEND ALLOT AMI  APPRV ALLOT AMI  SUBALLOT AMT
1 1, 801, 538. 00 0. 00 1, 801, 538. 00 1,692, 578. 00
2 0. 00 0. 00 0. 00 0. 00
3 0. 00 0. 00 0. 00 0. 00
4 0. 00 0. 00 0. 00 0. 00
QTR UNLI Q COWM AMT UNLI Q CBLG AMT EXPENDED AMI UNSUBALLOT AMT
1 50. 00 200. 00 48, 600. 00 108, 960. 00
2 0. 00 0. 00 0. 00 0. 00
3 0. 00 0. 00 0. 00 0.00
4 0. 00 0. 00 0. 00 0. 00
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Tabl e

definition

FFlI SBudget

Executi on

controls in the FUN2 tabl e.

C Spendi ng control is
enforced at full control.
The val ue entered here
overrides the spending
control in the FUN2 table for
t hi s budget Iine.

P Spendi ng control is
enforced at presence control
The val ue entered here
overrides the spending
control in the FUN2 table for
t his budget Iine.

Al lotment Inquiry Table (ALLT), conti nued
The following table lists the definition of each field in the ALLT table and how it
is updated:
Field Definition Updat ed By
BFYS (Key) Budget fiscal years of the Al | ot nent
al | ot ment . docunent (BL)
BL document
FUND, Al lotment's budgetary Al | ot nent
DI VI SI ON, accounting distribution. document (BL)
ORG, PGM BCC
(Key) BL docunent
STATUS | ND A Active all otnent Al | ot nent
docunent (BL)
I I nactive all ot nent
) ) ) BL docunent
On an inactive allotment, if
the All ot nent Spendi ng
Control Option in the FUN2
table is Cor P, no further
spendi ng can be nade agai nst
this appropriation.
SPENDI NG Bl ank Spending is controlled Al | ot nent
CONTRCOL OVR by the allotnment spending docunent (BL)

BL docunent

Updat e Budget
Li ne Spendi ng
Controls Ofline
Bat ch Process

BUDGETED FTES

Nurber of job positions the
al | ot mrent was budgeted to
cover—for payroll -rel ated
budget object codes (BQCCs)

Quantity of jobs budgeted
for—for other BOCs.

Al | ot nent
document (BL)

BL docunent

APPROVED | ND

Al | ot nent approval indicator.

Al | ot nent
Approval docunent
(BL)

BL docunent

Budget Inquiry Tables: Final
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Al lotment Inquiry Table (ALLT), continued
POST QTR Peri od through which posting Al | ot nent
has occurred. Approval document
(BL)
BL docunent
TRANS TYPES - Accounting event type used to Al | ot nent
PENDI NG post to | edgers and journals. Docunent (BL)
APPROVED,
POSTED Al | ot nent
Approval Docunent
(BL)
BL Docunent
APPROVED Total amount approved for all Al | ot nent
ALLOT AMI four quarters of the Approval Documrent

this allotment. This is the
total anmount approved and
posted through the quarter
shown in the Posting Quarter
field.

al | ot ment . (BL)
Note: The ampunt nmay or may BL Docunent
not have been posted.

YTD ALLOT AMT Budget authority anount for Al | ot nent

Appr oval Documnent
(BL)

BL Docunent

YTD UNLI Q
COW AMI

Year-to-date total of all
out st andi ng (open)
requisitions against the
al l ot ment .

Requi si ti ons,
ol i gations, and
Paynent s

AVAI LABLE AMT

Amount avai l abl e for
obligations and expenditures
agai nst this allotnent.

I f the Conm tnent Anount
Spendi ng Control Option in
the SOPT table is Y, this
anount is:

YTD ALLOT AMT ni nus
(Commitnents + Qbligations +
Expendi t ur es)

O herwi se, conmitnents are
not included in the
cal cul ation.

Cal cul at ed by
FFI'S

Budget Inquiry Tables: Final October 2001 ARS FFI SBudget

YTD UNLI Q Year-to-date total of all bl i gati ons,

OBLG AMI out standi ng (open) orders Paynent s
agai nst the allotnent.

EXPENDED AMT Total of all payabl es and Payment s,
di rect disbursements agai nst Billing/ Cash
the al |l ot nent. Recei pt for

expendi ture
refunds, and
di sbursenents

Execution



FFlI SBudget

Executi on

EST REIM
TG TT

Accounting event type used to
post the estimted

rei nbur sabl e anobunt to the

| edgers and journal s.

Al | ot nent
Docunent ( BL)

BL Docunent
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Al lotment Inquiry Table (ALLT), conti nued
Field Definition Updat ed By
EST REI M AMI Current estinated Al | ot nent

r ei mbur sabl e anpbunt entered
agai nst this budget I|ine.

Document (BL)

BL Docunent

ACT REI M AMT

Total of all reinbursenents
recorded agai nst this budget
l'ine.

Cash Receipt for
rei nbursabl e
appropri ations

UNDI STRI B EST
REI M

Esti mat ed rei nbursenents
anmount of the allotnent that
was not distributed.

Al | ot ment
docunent (BL)

BE docunent

Subal | ot ment
docunent (SA)

Thi s amount equal s:
Apprv All ot Ant

- mnus Suball ot Ant

ORI G ALLOT Approved anount for each Al | ot nent
AMT quarter prior to when the Approval docunent
Budget Approved Indicator in (BL)
the FSYR table was set to Y.
BL document
PEND ALLOT Current amounts awaiting Al | ot nent
AMT approval for each quarter. docunment (BL)
APPRV ALLOT Current approved anount for Al | ot nent
AMT each quarter. Approval docunent
(BL)
BL docunent
SUBALLOT AMI Armount s subal | otted for each Subal | ot nent
quarter. docunent (SA)
UNLI Q COW YTD unl i qui dated conmi t nent, The docunents
AMT, UNLI Q unl i qui dated obligation, and gi ven above for
OBLG AM, expended anounts by quarter. each anount
EXPENDED AMI field.
UNSUBALLCT Amount of the all ot nent Cal cul ated by
AMT avail abl e for suballotnents. FFI S

Budget Inquiry Tables: Final October 2001
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SASP tabl e

screen

FFlI SBudget

Executi on

Subal | ot nrent Spendi ng Tabl e ( SASP)

Definition

The SASP table contains information about
the suballotment spending control edits.

The screen below is an example of the Suballotment Spending Control Inquiry

Table (SASP):

ACTION. R TABLEID. SASP USERI D. FRED

*** SUBALLOTMENT SPENDI NG CONTROL | NQUI RY TABLE ***

KEY IS BFYS, FUND, DVISION, ORG PGV BOCC

BFYS: 02

FUND: 01
TRANS CCDE / TYPE: SA 01

DVISION 62 ORG

STATUS IND: A

PGM 016201915 BCC: 1000

SPENDI NG CONTROL OVERRI DE:

TOTAL SUBALLOT AM: 1, 564, 610. 00 TOTAL SUBALLOT FTES: 0.00
YTD UNLI Q COW AM: 0. 00 EST ACCRUED SUBALLOT FTES: 0. 00
YTD UNLI Q OBLG AM: 0.00 TOTAL USED FTES: 0. 00
EXPENDED AM: 0. 00
AVAI LABLE AM: 1, 564, 610. 00 AVAI LABLE SUBALLOT FTES: 0. 00

QIR  SUBALLOT AMr UNLI Q COVWM AMI UNLI Q OBLG AMI EXPENDED AMI

1 1, 564, 610. 00 0. 00 0. 00 0. 00

2 0. 00 0. 00 0. 00 0. 00

3 0. 00 0. 00 0. 00 0. 00

4 0.00 0.00 0.00 0. 00
QTR SUBALLOT FTES SUBALLOT FTES USED

1 0. 00 0. 00

2 0.00 0. 00

3 0. 00 0. 00

4 0. 00 0. 00
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Tabl e definition

Subal | ot ment Spendi ng Tabl e ( SASP),

conti nued

The following table lists the definition of each field in the SASP table and
describes how it is updated:

Field Definition Updat ed By
BFYS, Subal | ot ment' s budgetary Subal | ot ment
FUND, accounting distribution. docunment (SA)
DI VI SI ON
ORG PGV SA docunent
BCC ( Key)

TRANS Subal | ot ment transacti on code Subal | ot nent
CODE/ TYPE and type. Defines the docunent (SA)
accounting event type used to
post to the |edgers and SA docunent
journals.
STATUS | ND A Active subal | ot nent Subal | ot nent
docurent ( SA)
| I nactive subal | ot ment
SA docunent
On an inactive suballotment, if
the Subal | ot ment Control Option
in the Suball ot ment Options
Table (SACP) is Cor P, no
further spending can be made
agai nst this appropriation.
TOTAL Total amount of the Subal | ot ment
iﬁEALLCW subal | ot nent . Docunent ( SA)
Does not include any anounts SA docunent
subal | otted under this
subal | ot ment .
YTD UNLI Q Year-to-date total of all Requi si tions
COwW AMT out st andi ng (open) requisitions obl i gations, and
agai nst this suball otnent. paynent s
Does not include outstandi ng
anount s agai nst subal | ot ment s
under this suballotnent.
EXPENDED Total of all payables and Payrment s,
AMT direct disbursenents agai nst billing/cash

this subal |l ot nent.

Does not include outstanding
anounts agai nst subal | ot ment s
under this suball otnent.

receipts for
expendi ture

r ef unds,

di sbursenents

Budget | nquiry Tabl es: Final
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Executi on

Subal | ot rent Spendi ng Tabl e ( SASP),

cont i nued
Field Definition Updat ed By

YTD UNLI Q Total of all outstanding (open) bl i gations,
OBLG AMI orders against this paynent s

subal | ot nent .

Does not include outstanding

anount s agai nst subal | ot ments

under this suball otnent.
AVAI LABLE Amount avail able for Cal cul at ed by
AMT obligati ons and expenditures FFI' S

agai nst this suball otnent.

If the SOPT table Commitnent

Amount Qption is ‘Y, the

avai | abl e anmount equal s:

Tot al Subal | ot nent Amount

- (Commitnents + Coligations +

Expendi t ur es)

O herwi se, conmtnents are not

included in the cal cul ation.
SUBALLOT YTD subal | ot ment, unli qui dat ed The docunents
AMT, UNLIQ conmi tment, unli qui dated gi ven above for
COVM AM, obligation, and expended each anount
UNLI Q OBLG anmounts by quarter. field.
AM,
EXPENDED
AMT
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Subal | ot nent Options Tabl e ( SAOCP)

The SAOP table contains information
about the suballotment spending control

Definition  °PUONS:
SAOP table The screen below is an example of the Suballotment Options Inquiry Table
screen (SAOP)Z

ACTION. R TABLEID. SACP USERID. FRED
*** SUBALLOTMENT OPTI ONS | NQUI RY TABLE ***
KEY | S BFY, FUND, DIVISIQN, ORG PGV BCC

BFY: 02 FUND: 01 DVISION 62 CRG PGM 016201915 BQOC.
SUBALLOTMENT OPTI ONS

ORGANI ZATION:. N PROGRAM Y BOC: Y  SPENDING CONTROLS: N

QIR APRV ALLOT AMI SUBALLOT AMI UNSUBALLOT AMI
1 1,801, 538. 00 1,692,578.00 108, 960. 00
2 0. 00 0.00 0.00
3 0. 00 0. 00 0.00
4 0. 00 0.00 0.00
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SAIN table

screen

FFlI SBudget

Executi on

Subal | ot ment Table (SAIN)

The SAIN table contains information for
each suballotment.

It shows committed, obligated and
expended amounts.

Definition

The screen below is an example of the Suballotment Inquiry Table (SAIN):

ACTION: R TABLEID: SAIN USERI D. FRED
*** SUBALLOTMENT | NQUI RY TABLE ***
KEY I S LVL, BFY, FUND, DIV, ORG PGV BCC

LVL: 01 BFY: 02 FUND: 01 DV: 62 ORG PGM 016201915 BOC: 1000
TR TYPE: 01 STATUS I ND: A
TOTAL SUBALLOT AM: 1, 564, 610. 00
YTD UNLI Q COVM AM: 0. 00 EXPENDED AM: 0. 00
YTD UNLI Q GBLG AMT: 0.00 AVAI LABLE AM: 1, 564, 610. 00
QrR SUBALLOT AMT SUB- BUDGET CNTL UNSUBALLOT AMI
1 1, 564, 610. 00 0.00 1, 564, 610. 00
2 0.00 0.00 0.00
3 0.00 0.00 0.00
4 0. 00 0.00 0.00
QTR UNLI Q COVM AMT UNLI Q GBLG AMT EXPENDED AMI'
1 0. 00 0.00 0.00
2 0. 00 0.00 0.00
3 0.00 0. 00 0.00
4 0. 00 0.00 0.00

F The SAIN table is only updated during a
nightly cycle. It does not show real time

suballotments.

Agencies that have different levels of
suballotments use SAIN to view their
suballotments by level.
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ARS FFI SBudget Execution

Appendi x A: Acronyns

Acronym Descri ption
AA Appropriation and Apportionnent Docunent
ACCS Accounting Code C assification Structure
AGCY* Agency Reference Table
ALLT* Al lotrment Inquiry Table
ALOC* Allocation Inquiry Table
ALST* Al l otment Status Table
APOR* Apportionment Table
APPR* Appropriation Table
ARS Agricul tural Research Service
ATHT* Appropriation Transfers Header Table
ATLT* Appropriation Transfers Line Table
BE Budget Execution Docunent
BFY Budget Fiscal Year(s)
BFYS* Budget Fiscal Year Table
BL Budget Executi on Documnent
BCC Budget Obj ect Code
BOCT* Budget Object Code Table
BUDG The NFC Budget System
CAS Central Accounting System
DVAL* Def aul t Val ues Reference Tabl e
DVSN* Di vi si on Reference Table
FALC* Fi scal Year Allocation Table
FALT* Fi scal Year Allotment Table
FAPP* Fi scal Year Appropriation Table
FAPR* Fi scal Year Apportionment Table
FDW Fi nanci al Data \Warehouse
FFI S Foundati on Fi nancial |nformation System

*Indicates an FFIS table

Appendi x A: Final Cctober 2001

149



150

Appendi x A: Acronyns, continued

Acronym Descri ption
FSAP* Fund Summary G oup Appropriation Table
FSAV* Fund Sunmary G oup Avail abl e Bal ance Tabl e
FSGD* Fund Summary Group Detail General Ledger Table
FSGE_* Fund Sunmary Group General Ledger Bal ance Tabl e
FSYR* Fi scal Year Table
FTE Full Ti me Equival ent
FTYP* Fund Type Tabl e
FUND* Fund Tabl e
FUN2* Fund Options Reference Table
FY Fi scal Year
GLBL* General Ledger Bal ance Tabl e
G.DB* General Ledger Detail Bal ance Table
LEVEL | ND Level Indicator
VBGE_* Mont hly Summary General Ledger Bal ance Tabl e
NFC Nati onal Fi nance Center
ovB O fice of Managenent and Budget
ORG\r Organi zation Tabl e
PA Apportionnent Approval Document
PAPP* Pendi ng Appropriation Table
PCLS* Program Cd ass Tabl e
PGVIr* Program Tabl e
PTYP* Program Type Tabl e
RP Budget Divi si on Reprogranmi ng Docunent
RPGH* Budget Reprogramm ng Header Tabl e
RPG_* Budget Reprogranm ng Line Table
RPTG Reporting Category Table
RSRC* Revenue Source Tabl e
SA Subal | ot nent Documnent
SAFR* Subal | ot ment Forward Reference Table

*Indicates an FFIS table
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ARS FFI SBudget Execution

Appendi x A: Acronyns, continued

SAl N* Subal I ot nent | nquiry Tabl e

SACP* Subal | ot nent Qptions Tabl e

SASP* Subal | ot ment Spendi ng Control Table

SCBJ* Sub Obj ect Table

SORG* Sub Organi zati on Table

SPDT* Spendi ng Control Docunent Summary Tabl e
SPDX* Spendi ng Control Document Cross Reference Table
TA Antici pated Appropriation Transfer Docunent
TC Appropriation Transfer Approval Docunent
TRANS TYPE Transaction Type

USDA United States Departnment of Agriculture

*Indicates an FFIS table
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